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MHOJIOKEHHUE
0 MOPsi/IKe paccMOTPeHMs 00pallleHUii TPaskIaH B MyHHIMIIAJIbHOE
010/12KeTHOE I0IIKO0JIbHOE 00pa3oBaTeiibHOe yupe:kaenue r.lllaxTo
PocToBckoii 06actu «Jlerckmid cag Ne/8»

1. O0mue moJI0KeHusI.

1.1. Hacrosimee Ilonoxkenue o mopsiike pacCMOTPEHUsST OOpallieHu TpaskaH
B aIMUHHCTPALINIO MYHULIUNAIBHOTO OIOKETHOTO JOIIKOJIBHOTO
obOpazoBatenbHoro yupexacHus T.lllaxTer PocToBckoit oOmactu «JleTckmit can
Ne786»» (manee — MBJIOY) paspaboraHo B cooTBeTcTBHH ¢ DenepalbHBIM
3akoHOM OT 02.05.2006 Ne59 @3 «O mnopsiike paccMOTpeHUs oOpaleHuid rpaxaaH
Poccuiickont  ®@enepauumn». [lomokeHueM peEryaupyroTcs IMPaBOOTHOUIEHUS,
CBSI3AHHBIE C peanu3aluuerl TrpaxaaHnHoM P@  3akperyieHHOro 3a HUM
Koucrutynueit PO npasa oOpailieHHss B OpraHbl MECTHOTO CaMOYIpaBJeHUS,
YCTAHABJIMBACTCSI  MOPSJIOK  PACCMOTPEHHUsT  OOpallleHWil  TpakJaH B
anMuauctpanuo MBJIOY.

1.2. Opranuzamusi pabOThl C OOpaIllEHUAMH TPaXIaH B aIMUHUCTPAIUIO
MBJIOY Benetcst B coorBeTcTBUM ¢ KoHcTuTynuen PO, @enepaibHbIM 3aKOHOM
ot 27.07.2006 1. Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX», DefepanibHbIM 3aKOHOM
ot 09 despans 2009 r. Ne 8-®3 «O06 obecneueHnu NOCTyma K WH(POpMAIUU O
JIEATEIIbBHOCTH T'OCYIapCTBEHHBIX OPraHOB U OPTaHOB MECTHOT'O CAMOYIIPABIICHUSY,
®enepanbabiM  3ak0oHOM oT 27.07.2006T. No 149-®3 «0O6 wuHbopmaluwy,
WH(QOPMAITMOHHBIX TEXHOJIOTHUSX M O 3aiure WHQOpMauuw» W HACTOSIIUM
[TonmoxeHnuem.

1.3. VYcranoBnennslii HacTtosmuM [lonokeHMEM MOPAIOK PACCMOTPEHUS
oOpalieHuil TpakJaH paclpoCTpaHAeTCsl Ha Bce OOpallleHHs Tpak[IaH, 3a
WCKJIFOYEHHEM OOpalleHU, KOTOphIe MOJIeKAT PACCMOTPEHUIO B MHOM TOPSIKE,
YCTAHOBJICHHOM  (e/iepalbHBIMU  KOHCTUTYIIMOHHBIMU 3aKOHAMH MW  HUHBIMH
dbenepasbHBIMU  3aKOHAMHU, a TaKXE IHCEeM, HCIOJHEHHBIX Ha OQUIIMATBHBIX
OlaHKax Y4YpeKICHU, OpraHu3alldid, MNPEANPUATHH, TOAMMCAHHBIX WX



PYKOBOJUTENSIMH, YIIOJITHOMOYEHHBIMHA Ha TO JMIAMH, KOTOPbIE pACCMATPUBAOTCS
B MOPSIZIKE, YCTAHOBJIEHHOM JIJ1s1 0011el KOPPECTIOHIEHIUH.

1.4.YcranoBnennslii HacTtossmuM [lonmokeHMeM MOPSAOOK PacCMOTPEHUS
oOpalieHlil TpaxaaH paclpoOCTpaHseTCs] Ha MPaBOOTHOIICHUS, CBA3aHHBIE C
paccMOTpeHreM oOpalieHui WHOCTPAHHBIX TpaklIaH M JUI] 0€3 TpaxJaaHCTBa, 3a
UCKJIIFOYEHWEM  CIIy4aeB, YCTAHOBJICHHBIX  MEKIYHAapOJHBIM  JIOTOBOPOM
Poccuiickoit @eneparuu unu denepaibHbIM 3aKOHOM.

1.5. Tlopsaok BeaeHHsS [EJIOMPOU3BOJICTBA IO OOpalleHUsM TpakIaH,
OpraHU3alliy U JUYHOTO MpUEMa I'pak/iaH, UHbIE BOMPOCHI, HE YPETryJIUPOBAHHbIC
HACTOAIIUM [Tonoxenuem, YCTaHaBJIMBAIOTCS WHCTPYKIHEH o
JeTIONPOU3BOCTRY, TpuKa3zaMu 3aBenyromero MbJIOVY.

1.6. Anmunuctpauus MBJIOY cuctemarnuecku aHanu3upyeT u o00OmaeT
oOpareHusi TpaxaaH, CoJep)Kaluecss B HUX KPUTHYCCKUE 3aMEYaHHS, C IICIBIO
CBOEBPEMEHHOTO BBISIBIICHUSI U YCTPAHEHUS MPUYUH, MOPOXKIAIOIIUX HAPYIIEHUE
MIPaB U OXPAHSAEMBIX 3aKOHOM UHTEPECOB IPAXK/IAH.

2. IIpaBo rpa:xaaH Ha oOpalieHue

2.1.[JevictBue Hactosmero IlomokeHuss  pacnpocTpaHsAeTcss Ha  BCe
oOpaIieHus Tpax/iaH, 3a UCKIIOYCHUEM:

- oOpamieHudi, paccMaTpUBaeMbIX B  TMOPSJAKE KOHCTUTYIIMOHHOTO,
YTOJOBHOTO, TPaXIAHCKOTO CYJOMPOM3BOJICTBA, IMPOMU3BOJACTBA MO JieIaM 00
aMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

2.2. I'paxaane UMEIOT NMPaBO 00palIaThCs JUYHO, B YCTAHOBJIEHHOU (popMme, a
TaKXe HaMpaBJISATh UHAUBUIYAIbHBIC U KOJIJIEKTUBHBIC MUCHMEHHBIE OOpAIlICHUS B
aamunuctpannio MBJIOY, n1u60 J0JKHOCTHBIM JTUIIAM.

2.3. 'paxxnane peanu3yroT mMpaBo Ha oOpalieHue CBOOOTHO U JTOOPOBOJIBHO,
HE HapylIas mpaB U CBOOObI IPYTHUX JIUII.

2.4. ®opma obparieHus TpaxaaHaMu BEIOUPAETCSI CAaMOCTOSTEIILHO.

2.5. PaccmoTpenue obOpallieHuii rpaiaH OCyIIeCTBIsAETCS OeCIIaTHO.

3. OcHOBHBIE TEepMHHBI, HCNOJb3yemble B HacrosiimeMm IlonoxkeHun.
B nactosimiem [1o10keHUN UCTIONB3YIOTCS CIEAYIOIINE OCHOBHBIE TEPMUHBI:

3.1. OOpamienue rpakJaHuHa, HampaBlieHHOEe B aamuHuctpanuio MBIOY
MUCbMEHHOE JHOO0  YCTHOE  TpPENJIOKeHHWe, 3asBICHUE WIM  Kajooa:

NpEeUIOKEHHE -  PEKOMEHJAIMsl TpakJAaHWHA [0  COBEPIICHCTBOBAHUIO
HOPMATHBHBIX TIPABOBBIX AKTOB JEATCILHOCTH AJIMHHUCTPAIUHA Y UPEKICHUS,
Pa3BUTHIO 00IIIECTBEHHBIX OTHOIIIEHUH, VITYYIICHUIO
BOCITUTATEILHO-00pa30BaTEIIbHON 51 WHBIX chep JIESITENILHOCTH;
3asBJICHUE — TMpOochOa TpakIaHWHA O COJCHCTBHM B peajM3allMk  €ro
KOHCTHUTYITHOHHBIX TTPaB M CBOOOJ MJIM KOHCTUTYIIMOHHBIX TIPaB U CBOOOI APYTHX
JINIL, 100 COOOIIIEHNE 0 HapyIICHUU 3aKOHOB

¥ WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HEIOCTATKaX B paboTe AJIMHHHCTpALIUU
MBJIOY unm kpuTHKa €€ AeATeIbHOCTH;

*kanoba - mpockda TpaxkJAaHWHA O BOCCTAHOBJICHUHM WM 3alllUTE €Tro
HapYIIEHHBIX MpaB, CBOOOJ WJIM 3aKOHHBIX WHTEPECOB JHOO MpaB, CBOOOM WU
3aKOHHBIX HHTEPECOB IPYTUX JIII.



3.2. O6pateHne MoKeT ObITh KOJUICKTUBHBIM, €CITM OHO MOANMKUCAHO ABYMS U
Oosee aBTopamu, JMO0 MOCTYNUBIIEE OT UMEHU KOJUJIEKTHBA IOPUIUYECKOTO JIUIIA.
KOJUIeKTUBHBIM CUUTAIOTCA TakXke OOpalleHusi, MOANHCAHHbIC YJEeHAMU OJHOMU
CEMBHU.

4. Ilopsinox nuHGopmMupoBaHusi 0 padoTe ¢ 0OpaAlIeHUAMHA I'PAKIAH

4.1. HWnadopmanuss mo BompocaMm pabOThl € OOpalleHUsIMU TpaxkaaH
pa3melaercss B OTKpbITOM W JocTynHoM ¢opme Ha cailte MBIOVY, a Ttaxxke
MIPEIOCTABIISACTCA 10 TeNe(OHY WIIM TUCEMEHHO, BKITIOUAs JJICKTPOHHYIO MOYTY, B
XOJ€ JINYHOTO IIPUEMA.

4.2. Mecto Haxoxaenus MBJOY: 346517, Poccuiickas ®Denepanus,
PoctoBckas o6macts, r.111axTel, yu. Hlypdonas, 75

4.3. TI'paduk pabotet MBJIOY c obOpamenusmu tpaxknad: [loHemenbHUK,
BTOpPHUK, cpena, yeTBepr, nsatHuma - ¢ 08.00 go 17.00; Cy660Ta, BOCKpeceHbe —
BbIXOJIHBIE THU; OOeneHHsIi nepepsis - ¢ 12.0010 13.00.

4.4. Opranu3zaiuoo, o0ecredyeHue U KOHTPOJIb 3a MOPSJAKOM PaCCMOTPEHHUS
oOpamennii rpaxaad B MBJIOY ocymectBisier 3aBenyromuii. Tenepon mms
cipaBok: 8(8636) 28-08-63

4.5. o Tenedony npenocTaBisieTcs cienyromnas naopmaus:

-rpaduk npuema rpaxan 3aseayromum MbBJIOY;

-IIOYTOBBIE  aJpeca, ajpeca DJJIEKTPOHHOM TMOYTHl JUIsl HalpaBJICHUS
MMCbMEHHBIX O0paIieHu;

-TIOPSIJIOK M CPOKH PAaCCMOTPEHUST OOpAILEHHUI TpaXKIaH;

-TpeboBaHus K 0()OPMIICHUIO MUCbMEHHOTO OOpaICHMS;

-TIOpSIIOK ~ oOkajoBaHus — AedcTBUil  (Oe3d€iCTBUS) W PEIICHUH,
OCYILECTBIISIEMBIX Y MPUHUMAEMBIX B X0JI€ PACCMOTPEHHUS OOpaIleHus;

-OCHOBaHHU4 JIJIs1 0TKa3a B pACCMOTPEHUH OOpaIlEHUI TpakKIaH.

[Ipy HEOOXOAMMOCTH TpaKIaHUHY MOXKET OBITh MPEII0KEHO OOPaTUTHCS
MUCbMEHHO WM Ha3HAYEHO YA00HOE €My BpeMsl JIJIsi KOHCYJIbTaIliH.

4.6. O0m1eHne ¢ TpaXXIaHUHOM BO BpeMsi TeIe(OHHOTO pa3roBopa He JA0HKHO
npeBbimaTh 10 MUHYT.

Ecnu 3aBenyrommii HE UMEET BO3MOYKHOCTH CaMOCTOSITEJIbBHO OTBETUTH Ha
MOCTaBJICHHBIC BOMPOCHI, OH JIOJDKEH COOOIIUTh IpakIaHUHY Telae(OHHBIN HOMED,
1o KOTOPOMY MOYHO MOJTY4YUTh HEO0OXOIUMYIO uH(OpMAITHIO.
3aBeAyIOUIMd, OCYIIECTBISIIOIIMNA TMPHUEM UM  KOHCYJbTUPOBAHUE, JOJDKEH
OTHOCHUTBCS K OOpAaTUBIIUMCS TpaxkJaHaM KOPPEKTHO U BHUMATEJILHO, HE YHUXKAas
WX Y€CTH U JIOCTOMHCTBA.

4.7. IlucbmeHHbIe 0OpallleHus rpaxkaaH (BKI0oYas 00palieHus, MOCTyNUBIINE
MO0 DJIGKTPOHHOM TMOYTE) PacCMaTPUBAIOTCS 3aBEAYIOLIMM, YIOJIHOMOYEHHBIM
JUIIOM C Y4YeTOM BpPEMEHU TOJATOTOBKM OTBETAa 3asgBUTEII0 B CPOK, HE
npeBbimaronmii 30 1Hel ¢ MoMeHTa peructparuu oopamenus B MBJIOVY.

4.8. OcHoBHBIE TpeOOBaHUS K WH(DOPMUPOBAHUIO TpaXKIaH O TMOPSIKE
pPaccCMOTpPEHUsI 0OpaIeHUN:

- Hamuuue B oOpamieHun ¢GaMuiInd, UMEHH, OTYECTBA TpakJaHWHA (ero
MPEACTABUTEINS], YIOJHOMOYEHHOIO B YCTAaHOBJIEHHOM 3aKOHOM MOPSJIKE) U €ro
aapeca (MOYTOBOIO WX aJIpeca 3JIEKTPOHHOM MOYTHI);



- yKa3aHWe KOHKpPETHOW MH(POpMAalUU, CYTH NPEMJIOKEHHUS, 3asBICHUS WU
*ao0bl (coepKaHKue TOHKHO UMETh MOAPOOHYIO0 TEMATUKY BOMPOCa);

- HaJIM4Me JIMYHOU MOJIKCH U J1aThl;

- NPEIOCTABJICHUWE TPAKIAHMHOM MaTepualbl HE JOJKHBI COJEp)KaTh
HELEH3ypHbIE JINOO OCKOPOUTEIbHBIE BBIPAKEHUS, YIPO3bl JKU3HM, 37A0POBBIO U
UMYILIECTBY JOJKHOCTHOTO JIMIA, a TAKXKE YJICHOB €0 CEMBHU.

I[Ipu  auuHOM  OOpamieHMH  TpaXIaHUH  TNPEABIBIAECT  JIOKYMEHT,
YAOCTOBEPSIOIINI TUUYHOCTb.

5. IlepeyeHb OCHOBaHMH /JJsi OTKa3a B PacCMOTPEHUM OOpalieHuit
rpa:kaaH

5.1. Ecnu B mHCbMEHHOM OOpalleHWd He YyKa3aHbl (aMuinsg rpakJaHUHA,
HaITpaBUBILErO OOpaIlleHHUEe, U MOYTOBBIA WM 3JEKTPOHHBIN agpec, M0 KOTOPOMY
JIOJIKEH OBITh HAIIPaBJIEH OTBET, OTBET HA OOpaIeHUE HE TaeTCs.

5.2. Ecom B oOpamieHud cojaepkarcs CBEIEHHS O MOATOTABIMBAEMOM,
COBEPILIAEMOM WJIA COBEPIICHHOM IPOTHUBOIIPABHOM JIEIHHUH, a TAKXKE O JIUIE, €r0
[OJIFOTABIMBAIOLIEM, COBEPIIAIONIEM WM COBEPUIMBIIEM, OOpaleHHE MOJJIEKUT
HaIIPaBJIEHUIO B TOCYJapPCTBEHHBIN OPraH B COOTBETCTBUHU C €r0 KOMIIETEHIIUEH.

5.3. B cuywae, eciu B OOpallleHUM COJEp)KaTcsi HEUEH3ypHble JHO0
OCKOpPOUTEJIbHBIE BBIPAKEHHUS, YIPO3bl KHU3HH, 3I0pPOBBIO MU HMYILECTBY
JNOJDKHOCTHOTO — JIMIIAa, a  TakkKe  WIEHOB €ro  CeMbu, oOpalieHue
octaercs 0e3 0TBETa MO CYUIECTBY MOCTABIEHHBIX B HEM BOIPOCOB.

5.4. Eciii TeKCT MHUCbMEHHOTO OOpalieHus] HE MOAJAETCsl MPOUYTEHUIO, OTBET
Ha oOpallleHue He JAaeTcsl, OHO HE MOJICKHUT HAIMpPABIECHUIO HA PACCMOTPEHHUE, O
YeM CoOO0IIaeTcs rpakJIaHuHy, HallpaBUBILIEMY OOpalleHue, eciau ero GamMuius u
MOYTOBBIN a/Ipec MOAJAITCS MPEAIOUYTEHHUIO.

5.5. Ecin B mUCbMEHHOM OOpallleHuH TpakJAaHUHA COAEPKUTCA BOMIPOC, HA
KOTOPBI €My MHOTOKPATHO JIaBAJIMCh NMICbMEHHBIE OTBETHI IO CYLIECTBY B CBSI3U
C paHee HampapisieMbIMH OOpallleHUsIMU, U, TPU OTOM, B OOpalleHUH He
IPUBOJATCS HOBBIE JIOBOJBI WJIM OOCTOATEIBbCTBA, JOKHOCTHOE JIMIIO BIPaBe
OPUHATH peuieHrue O Oe30CHOBATENBbHOCTH  OYEpPEAHOro  OOpalleHus |
IIPEKPAIICHUH MEPENHUCKU C TPAKIAHUHOM IO JTaHHOMY BOIPOCY IPH YCIIOBHH,
YTO yKa3aHHOE oOpallleHHe W paHee HampapiisieMble OOpalleHHs] HalpaBJsUINCh B
OJIMH W TOT € OpPraH MECTHOIO CaMOYIIPABJIEHUS WM OJHOMY U TOMY XK€
JNOJDKHOCTHOMY — Juy. O JaHHOM  pEelIeHHH  yBEAOMIISIETCA TPa)KJIaHMH,
HaIpaBUBILINK OOpalIeHueE.

5.6. Ecnu OTBET MO CyIIECTBY MOCTABJIEHHOIO B OOpallleHWH BONpOCca HE
MOKET OBbITh JaH 0e3 pasriallleHusi CBEACHUI, COCTABIISIONINX TOCYIaPCTBEHHYIO
WIM WHYI0 OXpaHsieMylo (QenepagbHbIM 3aKOHOM TailHy, TpaxaaHUHY,
HaIpaBuBILIEMY oOpalieHre, cooOIIaeTcs O HEBO3MOXKHOCTU JaTh OTBET IO
CYLIECTBY IOCTAaBJIEHHOIO B HEM BOIpOCa B CBSI3W C HEIOMYCTHMOCTBIO
pasrianieHus yKa3aHHbIX CBEJICHUI.

5.7. B Xome AMYHOTO mTpuUeMa TPakJTaHWHY MOXET OBITh OTKa3aHO B
JaNbHENIIEM pacCMOTPEHUM OOpallleHusi, €Clii €My paHee OblT JaH OTBET IO
CYLIECTBY ITOCTABJIEHHBIX B OOPAIIEHUH BOIIPOCOB.



5.8. B cmydae oOpamieHusi TpaxJaaHWHA C TUCHMEHHBIM 3asBIICHHEM O
MPEKpalIeHUH paCCMOTPEHHMSI €r0 0OpallleHus], OTBET Ha OOpallleHHe HE TAeTCH.

5.9. Ha nwucema, He SBISIONMECS 3asBICHUAMM, KajloOaMu WU
MPEJIOKEHUSIMU, HE COJIEPKAIME KOHKPETHBIX MPEIOKEHUN UK MPOCKO (B TOM
YUCJI€ CTaHAAPTHBIE MO3JPaBJICHUs, COOOJIE3HOBAHUS, MUChbMa MPUCIAHHBIC IS
CBEJICHUS U T.JI.), OTBETHI, KaK MPABUJIO, HE JJAIOTCS.

5.10. VYBemomienue o0 OTKa3ze B PACCMOTPEHUU OOpAIECHUS JTOHKHO
COJZIEp>KaTh OCHOBAHUS OTKa3a ¢ 00s13aTeNIbHOM CCHUIKON Ha HAPYIICHUS.

6. Ycii0Bus U CPOKHM PACCMOTPEHHs 00pallleHUI TPAKIAH.

6.1. Ilucemennoe odpamenue, nocrynusuee B MbJIOY, paccmarpuBaercs B
teuenue 30 aHei co aus peructpanuu B MB/I0VY.

6.2. 3asenytromuii MBJIOY BnpaBe ycTaHaBIuMBaTh COKpPAUIEHHBIE CPOKHU
paccMOTpeHUsl OOpalieHu rpakIaH.

6.3. B UCKIIFOUNTENBHBIX CTydasX, a TAKXKE B CIIydae HaIlpaBJICHUS 3ampoca B
WHOM OpraH MECTHOIO CAaMOYIPaBJICHMS, 3aBEAYIOIIMI, BIIPABE IPOJJIUTH CPOK
paccmoTpenust oOpaiieHuss He Oosiee yeM Ha 30 naHEH, ¢ yBEJOMJIEHHMEM O
IPOJIEHUHU CPOKa PACCMOTPEHUS, TpakJaHNHA HAIIPABUBILIETO OOpalleHHE.

6.4. PesynbraroM paccMOTpeHHs  OOpallleHHul TpaxaaH, sBIsIeTCA
pacCMOTpEHHE BCEX IOCTaBJICHHBIX IO CYIIECTBY BOIIPOCOB B OOpAalllEHUU.
[TpunsiTHE 10 HUM HEOOXOAMMBIX MEp W HallpaBJICHHE MOTUBHUPOBAHHOIO OTBETA
WIM YBEJIOMJICHUS TPaXKIaHUHY.

7. TpeOoBaHMs K MOMEILEHUAM U MeCTaM NpueMa 00palleHuil rpaxIaH

7.1. Ilpuem oOpallieHnid rpaskiaH OCYLIECTBISETCS B KAOMHETE 3aBEIYIOLIETO.
[lomenienne  JTOJKHO ~ COOTBETCTBOBATH  CAHUTAPHO-3IHJIEMUOIOTHYECKUM
npaBujIaM U HOPMaTUBAM.

7.2. Mecto wuHGOPMUPOBAHUSA, TMpPEIHA3HAYEHHOE [IJI1 O3HAKOMJICHUS
rpaxaad ¢ HWHPOPMAIMOHHBIMU MaTepuajlamMHu, CTYJIbSIMH U CTOJOM JIJisi
oopmiieHUsT TOKYMEHTOB. MecTo 0XHJaHUsl AODKHO CO3/aBaThb KOMQOPTHBIE
YCJIOBUS JIJISl TPAXK/IaH.

7.3. Tlomemenue nns mnOpuémMa TrpaxiaH JIODKHBI COOTBETCTBOBATH
KOM(OPTHBIM JUIsl TpakJIaH YCIOBUSM U OINTUMAJIBHBIM YCJIOBHSM palOOThI
3aBenytomero MB/I0Y.

7.4. B nensix obecrnieueHusi KOHPHUICHIIMAILHOCTH CBEACHUM O Tpa)aaHax
OJTHOBPEMEHHO BEIETCS NPHEM TOJBKO OJHOIO TpakJIaHWHA, 32 HUCKIIOYEHUEM
Clly4aeB KOJUJIEKTUBHOTO OOpaIeHUs TPaXkIaH.

7.5.Pabouee MECTO 3aBEAYIOIIETO MBJIOVY, OCYILECTBIISIOLIETO
paccMoTpeHue oOpalieHuid TpaxkKJaaH, JOJDKHO OBITh OOECIEeYeHO OPTTEXHUKOM,
NEPCOHANILHBIM KOMITBIOTEPOM, MPOTPAMMHBIM O0ECIIEYEHHEM TMO3BOJISIOIIMMU
OpraHU30BbIBATH UCIIOJIHEHHUE B MIOJTHOM O0bEME.

8. DTanbl padoThI ¢ 00palIeHUSIMH TPAKIAH.

8.1. Paborta c oOpareHusiMu Tpaxaad BKIIOYACT B CEOS CIICTYIOITUE ITATIbI:

-IIPUEM U PETHCTPALIMIO OOPAIIICHH;

-HarpaBJjeHue oOpalleHui Ha paCCMOTPEHHE;

-paccMOTpEeHHUE OOpaIeHUH;

-JIMYHBIN TPUEM TPAXK]IAH;



-IIOCTAaHOBKY OOpaIleHuii Ha KOHTPOJIb;

-[IPOJITIEHHE CPOKA PACCMOTPEHMSI OOpAILCHU;

-IOATOTOBKA U 0(OPMIIEHHE OTBETOB Ha OOpAaILlCHUS;

-KOHTPOJIb HaJl pACCMOTPEHHEM O0OpallleHUH.

9. Ilpuém u perucrpanusi MUCbMEHHBIX 00panIeHui

9.1. Bce mnocrtynuBlIIME NHCBMEHHBIE OOpallleHUs TpakJaH MOAJIexKar
perucTpanum.

Oo6pamenne Mmoxxet nmoctynuth B MBJIOY omHuM U3 clieayrommx crnoco0oB:

— IIOYTOBBIM OTIIPABIICHUEM;

— TI0 JIEKTPOHHOM OYTE;

— JIMYHO TPaXXAaHUHOM;

— MOCTYIUIEHUEM OOpallleHHsl TpakJaHUHA U3 JPYTUX OPraHOB C IOPYYEHUEM
paccMoTpeTh 0OpalleHHUE.

9.2. OOpaiieHue, MOCTYNHBIIEE HEMOCPEACTBEHHO OT TrpaxiaHUHA JIHOO
IPUCIIAHHOE MOYTOBBIM OTIPAaBICHUEM MIPUHUMAETCS CEKpeTapem,
peructpupyercss u  nepenaercsa  3aBeaytomemy  MBJIOY.  OoOpamenue,
NOCTYNHUBILIEE B (POpME 3JIEKTPOHHOTO AOKYMEHTA, MOJJIEKHUT PACCMOTPEHHIO B
NOpsJIKE, yCTaHOBIEHHOM ®DenepanbHbIM 3aKOHOM «O TOpsJIKE PAaCcCMOTPEHUS
oOpamenuii rpaxnan Poccuiickoit ®denepauuum». B oOpaieHun rpaxJaHuH B
00513aTE€IbHOM MOPSAJIKE YKa3bIBa€T CBOM (PaMIIINIO, UM, OTYECTBO (IIOCIIECAHEE —
IIPpU HAJIMYUHN), aIPEC SJIEKTPOHHOM MOYTHI, €CJIM OTBET JAOJKEH OBITh HAIIPABIICH B
(dopMe 3IEKTPOHHOTO JTOKYMEHTA, U MOYTOBBIN aApec, €CIU OTBET JOJKEH ObITh
HalpaBJieH B MUCbMEHHOHN (opMe.

9.3. [lucbMeHHOE 0OpalieHNe IpaX/IaHuHa JT0JKHO COAECPKATh:

— HaMMEHOBaHME OpraHa, B KOTOPBIM HaNpaBisieTcsl TUCbMEHHOE 00pallieHue,
am60 (pamMuinio, UM, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOIO JIMIA, JTMOO
JOJDKHOCTh COOTBETCTBYIOIIETO JIMIA, a TakXke CBOU (PaMUJIUIO, MUMS, OTYECTBO
(mocneaHee Mpy HAJTMYUHN);

— TOYTOBBIM ajapec, MO0 KOTOPOMY JOJDKHBI OBbITh HamlpaBlIEHbl OTBET Ha
oOpailieHue, 1100 YBEAOMIICHHUE O Mepeaipecalirii oOpalieHus;

— CyTb OOpallleHUs], IPEAJIOKEHUS, 3aIBICHUS WU KaAJIOObL;

— JIMYHYO MTOJIUCH U J1aTy.

B ciydae HEoOXOIMMOCTH B MOATBEPKIECHHWE CBOUX JOBOJOB TIPakKIaHUH
MO>KET MpUjaratb K TMCbMEHHOMY OOpPAIllEHUIO JOKYMEHTBI U MaTepHalIbl JIN0O MX
KOIIUU.

9.4. OTBETCTBEHHBIH 3a IPUEM U PETUCTPALIMIO OOpaIeHUI IpakIaH:

— TIpOBEpSAET MPaBUWIBHOCTH aJpecalii KOPPECHOHACHIIMM U LETOCTHOCTb
YIaKOBKH, BCKPBIBAET KOHBEPTHI, IPOBEPAET HAJIU4YME B HHUX JOKYMEHTOB,
pa3opBaHHBIE JOKYMEHTHI ITOJKICUBAET;

— IpwiIaraeT BOEpead MUChbMa MOCTYNHBIIME C HUM JOKYMEHTHI (IacmopT,
BOEHHBIN OMJIET, TPYJOBYIO KHUXKKY, IEHCUOHHOE YA0CTOBEepeHue, pororpadun u
T.J.), K TEKCTY IMCbMa MpUJIaraeT KOHBEpPT;



— COCTaBJISIET aKT HA MUChMA, TIOCTYIUBINNE C JCHE)KHBIMHA 3HAKaMH (KpoMe
U3BATBIX M3 OOpalieHusi), IeHHbIMU OyMaramu (OOJUTAllUAMH, aKIUSIMH);
noiapkamu, 0e3 MUCHhbMEHHOTO BJIOKCHUS,

— C HEJI0CTauel TOKYMEHTOB, YIIOMSHYTHIX 3asIBUTEIIEM B OMHKCSIX Ha IICHHBIE
MUCHMA;

— BO3BpalllaeT Ha MOYTYy OOpallleHne rpakJIaHuHa, MOCTYMHUBIIEE OMMUOOYHO
(1e mo axgpecy).

9.5. Peructpanus oOpamieHuid TpaKaaH OCYIIECTBISETCS, KaK MPaBWIO, B
JIeHb TIOCTYIUICHHsI OOpaleHuss WiId He To3aHee TpEX MHEHM C MOMEHTa
MOCTYIUICHUS, OTACIBHO OT OCHOBHOTO JIEJIONIPOU3BOICTBA.

B peructpannoHHO-KOHTPOIBHYIO KAPTOUKY BHOCUTCS:

— (haMHITKS, MHULIMAJBI TPaKIaHWHA (B UMEHUTEILHOM Ma/IekKe);

— TOYTOBBIA aJpec WM JIaHHbIE TpaxKAaHUHA, B aJPeC KOTOPOTO MPOCST
HaIlpaBUTh OTBET HAa OOpAILICHNUE;

— THII IOCTaBKX oOpaieHus (moctymmio o Muarepuery, ¢akcy u T.1.);

— BUJ oOparnieHus (mpeioKeHue, 3aaBiIeHne, Kanooa);

— KpaTKoe CoJiep>KaHue oOpalleHus;

— HaMEHOBAaHKE OpPraHa, OTKY/a MOCTYMUIIO OOpalleHue, 1aTy U UCXO ST
HOMEpP COMPOBOJIUTEIILHOTO MUChMa (MPY HAJTUYHUN).

9.6. PerucrpanmoHHas 3amuch NPOCTABISETCA B IIPABOM HIKHEM YIUIy Ha
MEPBOM JIMCTE€ MUCBMEHHOTO OOpalieHusi, a He Ha COMPOBOJUTEIHLHOM MHCHME
(mpu ero Hamuuuu). Ecim MecTo, mpeaHa3HauYe€HHOE IS PErUCTPAIMOHHOMN
3alKCH, 3aHSATO TEKCTOM, 3aliCh MOXXET OBITh IMPOCTaBI€Ha B HWHOM MeECTE,
oOecrieunBarolieM ero npoureHue. Ha oOpareHun rpakjaHnHa HE JOMYCKaeTCs
JienaTh HUKAKUX HAJIMUCEN, KpOME MPOCTABJICHUS PETUCTPAIMOHHON 3aIHCH.

9.7. Peructpupytorcs nepBUYHBIC OOpAIICHUS MYyTEM MPUCBOCHUS KAXKIOMY
MOCTYIUBIIEMY JTOKYMEHTY TOPSJIKOBOTO HOMEpa, KOTOPBIA BKIIOYAET B ceOs
nepByr0 OykBy (GamMuianu TpaXkmaaHWHA, THPE, COOTBETCTBYIONINN TOPSIKOBBIN
HOMED, Kocas yepTa U OyKBeHHOe 0003HaueHue «I» (MMCbMEHHOE 0OpaIieHue).

9.8. IIucpkMa OJHOrO W TOrO K€ ABTOpPa M MO OJHOMY M TOMY € BOIPOCY,
MOCTYIUBIIIAE JIO WCTCUYCHUS CpPOKAa PACCMOTPEHHUS IIEPBOTO OOpamieHus,
CUHTAFOTCS MIEPBUYHBIMH u PETHCTPUPYIOTCS 3a
OJIHUM U TEM € HOMEPOM, HO ¢ jo0aBiaeHueM HUupsl — 2, 3 U T. 1.

9.9. OOpamienue, TmOAMUCAaHHOE JBYyMS W Oojiee  TpakKIaHAMH,
perucTpupyercs KaK
KOJUIEKTUBHOE. KOJIEKTUBHBIMU SIBIISIIOTCS TaKXe OOpaIlieHus, MOCTYIMUBIINAE OT
UMEHU KOJUIEKTHBA OPTaHU3alliH, a TAKKe PE30JIIOIUU COOpAaHW W MHUTHHIOB.
KomnexktuBHOMY 00paIieHnIo MPUCBANBACTCS OUEPETHON TOPSIKOBBIA HOMED, T1IE
BMECTO TIEpBOM OYKBBI (haMIIINU TpaKJaHWHA yKa3biBaeTcs «Komm.

9.10. [enompou3BoauTeah MPOBEpPSET OOpallleHue Ha TOBTOPHOCTb.
[ToBTOpHBIM cUMTACTCS OOpAIICHHE, TOCTYIHBIIEE OT OJTHOTO M TOTO YK€ aBTOpPa 110
OJIHOMY U TOMY JK€ BOMPOCY, €CIM CO BPEMEHU IEePBOr0 OOpaleHUsS HCTEK
YCTAHOBJICHHBIA 3aKOHOJATEIbCTBOM CPOK PACCMOTPEHUSI WM 3asiBUTENb HE
COTJIaCeH C MPUHSTHIM IO €r0 OOpaICHUIO PEIICHHEM. PErucTpupyroTcsi OOBIYHBIM



MOPSIAKOM, B PETHCTPALMOHHO-KOHTPOJIBHOW KapTOYKE JEeIaeTcs OTMETKa O
MTOBTOPHOCTH.

He cunrtaercss moBTOpHBIM OOpalieHUE OJHOTO U TOTO K€ aBTOpa, HO IO
Pa3HBIM BOIIPOCAM, a TAaK’K€ MHOTOKpPATHBIE OOpallleHHUs.

9.11. MHOrokpaTHbIM CYUTaeTCs OOpalleHue TpakKJaHUHA, KOTOPOE
NOCTYINUJI0 0oJiee IByX pa3 Mo OAHOMY U TOMY e BOIIPOCY U MO0 KOTOPOMY aBTOPY
JIaHbl MCYEPMBIBAIOIINE OTBETHI COOTBETCTBYIOIIMMHM KOMIIETEHTHBIMU OpraHaMH
WJIU JOJKHOCTHBIMU JIUIIAMH.

10. HanpasJieHHe NUCbMEHHBIX 00pPallleHUii HA pacCMOTpPeHue

10.1. Ilo xaxnmomy mnucbMeHHOMY oOpamenuto MBJIOY naer mopyuenue
WCIIOJHUTEN0, B JOJDKHOCTHOM MHCTPYKIMM KOTOPOTO TIpOINKCaHa JaHHAas
byHKIMS, TMO0 UCTIOTHEHHE BO3JIaraeT Ha ceOs.

[lopydeHue 3aBeAyIOMIETO JOJKHO COACPKATD:

— (haMHWJIMIO U UHUIIMAJIBI IOJDKHOCTHOTO JIMIIA, KOTOPOMY J1a€TCs MOPYUYEHUE;

— MOPSAOK U CPOK HUCTIOJTHEHHUS;

— MOJANMKUCH JIOJDKHOCTHOTO JIMIA, JAaBLIEr0o MOpY4YeHUe, ¢ pacuudpoBkoit
MOAIMUCHU U YKa3aHUEM JIaThl.

10.2. Tlopyuenue 3aBenyromero MBJIOY MokeT naBatbCsi HECKOJBKUM
UCIIOJHUTENSAM. B 3TOM cilydae OTBETCTBEHHBIM MCIIOJHUTEEM SIBJSIETCSI TOT, KTO
3alucaH B MOPYYECHUU TIEPBHIM.

10.3. IlopydyeHne pyKOBOIWTENSI MOXET COCTOSITh U3 HECKOJIBKUX YacTew,
MPEINKUCHIBAIOIINX KAKAOMY HCIOIHUTEIIO CAMOCTOSITEIBHOE JEUCTBUE, MTOPSIOK
Y CPOK UCITOJTHCHHUSI.

10.4. IlopydyeHre ¢ KOHKPETHOM ATON MCIOIHEHHS TOMJICKUT BBITIOJTHEHUIO
B yKa3zaHHbIA cpok. [lopydenune 6e3 yka3aHusi KOHKPETHOUW JaThbl MCTIOJHEHUS,
uMeroniee MnoMeTky «CpoyHO» HCHOJHAETCS B 3-AHEBHBIA CPOK, HMEIOIIEe
noMeTky «OmnepatnuBHO» B 10-qHEBHBIN CPOK, OcTaldbHbIE B 30-THEBHBIN CPOK.

10.5. OdhopMIsATh PE30JIONNIO0 Ha OOpaICHUH HEe JOTYCKaeTCs.

10.6. TTocne moamucanus mopydeHus 3aBenyromum MBJIOY obOpamenne c
NPWIOKEHUSIMA K HeMy (NIpU HAJIWYUU) TepefacTcs JeTOMPOU3BOJIUTEIIO,
OTBETCTBEHHOMY 3a IMPUEM U PETUCTPAIMIO OOpAIICHUN TPaXKIaH.

10.7. Cekpetapb, OTBETCTBEHHBIM 3a MPUEM M PETHCTPALMIO OOpalEHUI
rpaXJIaH BHOCUT TEKCT TMOPYYEHHUS 3aBEAYIOIIETO B  PETHCTPAIlMOHHO-
KOHTPOJIBHYIO KaPTOUKY; €CJIM B MOPYYEHUH HECKOJBKO MCIOIHUTEIIEH, TO IEJIAET
HEOOXOAMMOE KOJIMYECTBO KOMWM oOpaimieHus W mnopydyeHus. llognuHHUKA
oOpallleHusl 1 TOPYYEHHUsI OCTAIOTCS y JIeJIONMPOU3BOUTENSA, OTBETCTBEHHOTO 3a
npueM u pEerucTpaIuio oOparieHuit rpaxkaaH, WCTIOJIHUTEIIO
HAIPaBJISAIOTCA KONMUU OOpallleHrus W TOpYyYeHUs; Ha OOpalieHusX, B3SITHIX Ha
KOHTpOJIb, TMEpell HalpaBICHUEM Ha PACCMOTPEHHUE MPOCTABISIETCS IITaMII
«KOHTPOJIb»; mnmceMeHHOE oOpallleHHe, CojepiKallee BOIPOCH], PEIICHUE
KOTOpBIX He BXoauT B  kommereHuuto MBJIOY, HampaBiseTcs ¢
CONPOBOJIUTEIIBHBIM MHUCHMOM B TEUYEHHE CEMU JHEW CO JHS PErucTpaluu B
COOTBETCTBYIOIIMII OpraH MECTHOIO CAMOYIPABJICHUS, YUYPEKICHUE WIU
JIOJDKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHHUE MOCTABICHHBIX
B OOpallleHMH BOMPOCOB, C YBEAOMJIICHHMEM TpaxJaHWHA, HaMPaBUBIIETO



oOpaiilieHue, 0 mepeajgpecalnny, 3a UCKIYEHUEM CIIy4aeB, YKa3aHHBIX B IYHKTE
5.5. Hacrosmed wuHCTpykuuu. 3aenaytommii MBJIOY npu  HanpasieHuu
MUCbMEHHOTO 0OpaleHus, M0 KOMIIETEHIIUH MOKET 3alpaliuBaTh JTOKYMEHTHI U
MaTepHalbl O pe3ysibTaTaX pacCMOTPEHHUS OOpaIleHUSI.

11. PaccmoTpenue oopameHuii

11.1. UcnionHuTENs MpU NOTYYEHUH MTUCHMEHHOTO OOpalieHusi, MPUI0KEeHUN
K HeMy (MpU HAJIM4YUM), ¢ mopydyeHueM 3aBeayromiero MBJIOY, B npenenax cBoux
MMOJTHOMOYMI BIIPABE:

- [Ipurnamarte oOpaTUBIIKUXCS TPaKaaH JJIsl TUYHON OeceIbl;

- B ciiydae HeoOX0IUMOCTH B YCTAHOBJICHHOM 3aKOHOJATEILCTBOM MOPSIIKE
3alpaliyuBaTh JOMOJIHUTEIbHBIE MATEPUANIBI U MOTYYaTh OOBSICHEHUS OT TPaXIaH;

- YyacTtBoBaTh B pab0oTe KOMUCCHUHU JIsi IPOBEPKU (PAKTOB, M3JI0KEHHBIX B
oOpallleHusIX, B TOM YHCJE C BBIE3JOM Ha MECTO; 3aBEIyIOIIMA HMEeT MpPaBo
HaIIpaBJIATh 3aMpoCHl B UHBIE VICIIOJTHUTEIIbHO-PACIIOPSAUTEIIBHBIC
OpraHbl MECTHOTO  CaMOYNPABJICHWS, MYHULUIIAJIbHBIE MPEANPUATHS U
YUPEKIECHUS TOPOJA.

Oprasbl MECTHOTO CaMOYIPABIICHUSA, MYHULHUIAJIBHBIE YUPEXKACHUS U
NPEANPUATHSA, JOJHDKHOCTHBIE JIMLA 10 HAIPABJIEHHOMY B YCTaHOBJICHHOM ITOPSAKE
3aIlpocy 3aBeAYIOUIETO YUpexkAeHUEeM 00s3aHbl B TeUeHue 15 aHel mpeaocTaBUTh
JOKYMEHTbl M MaTepHualibl, HEOOXOIMMBIE MJIsi PACCMOTPEHUs OOpalleHus, 3a
VCKJIFOYEHNEM JTOKYMEHTOB M MAaTEpHUANIOB, B KOTOPBIX COJAEPKATHCS CBEICHUS,

COCTABJISIOLINE roCyZapCTBEHHYIO WU VHYIO OXPAHIEMYIO
(denepaibHBIM 3aKOHOM TailHy, M JJi1 KOTOPBIX YCTaHOBJIEH OCOOBIA MOPSAOK
IIPEIOCTABIICHUS.

11.2. IloaroTroBieHHBIE O pE3yJbTATAM PACCMOTPEHUS! OTBETHI JOJIKHBI
COOTBETCTBOBATH CIEAYIOIINM TPEOOBAHUSM:

-OTBET JOJDKEH COJAEpkaTb KOHKPETHYIO M YETKYH MH(OpPMAaLHIO 1O BCEM
BOIpOCaM, IOCTaBJIECHHBIM B OOpalieHuu (YTo, KOTJa U KeM CAeNlaHO Win Oyner
JIEJaThCA);

-eclid TIpochb0a, M3N0KEHHAsT B OOpallleHud, HE MOXKET ObITh yIOBJIETBOPEHA, TO
YKa3bIBAa€TCs M0 KAKUM ITPUUNHAM;

-B OTBETE JODKHO OBITh YKa3aHO, KOMYy OH HampaBJIeH, JaTa OTIPABKH,
pPEruCTpallMOHHBIH HOMep oOpaieHusi, (Qamuius, HUMs, OTYECTBO M HOMEP
TenaedoHa UCTIOTHUTENS.

11.3. IIpu yxozae B OTHYCK UCHOJIHUTENH 00sI3aH TIepeaTh BCE UMEIOIIUECS Y
HEro Ha MCIHOJIHEHWU MHCbMEHHBbIE OOpallleHHsl TpaxaaH paOOTHUKY, BPEMEHHO
€ro 3aMEIIAIIEMY.

11.4. Tlpu nepeBose Ha Ipyryro pabOTy WU OCBOOOXKIEHUU OT 3aHMMaEeMOM
nomkHoct B MBJIOY nomKHOCTHOE NHMIIO, 00S3aHO CHATh BCE MHHUCHbMCHHEBIC
oOpallleHus JOJKHOCTHOMY JIMILY, HA3HAYEHHOMY PYKOBOIUTEIIEM.

11.5. WcnosHATENs TOTOBUT MUCBMEHHBIA OTBET IPaXXIAHUHY MO CYLIECTBY
NOCTaBJICHHBIX B  OOpalleHWHd BOMPOCOB U MPEACTABIAECT €ro Ha MOJIIHUCH
3apeayromemy MB/IOY, naBiemy nopydeHue mo pacCMOTPEHHIO OOpaIlIeHHs, He
[IO3JHEE IATH JHEM 10  JaTbl  OKOHYAaHMS  CPOKAa  PacCMOTPEHUS.



11.6. Ilocne mognucanus 3aBeayromnMm MBJIOY orBera rpaxiaHuHy, OH
NepeIaeTcsl CeKpeTapro, OTBETCTBEHHOMY 3a MPUEM U PETUCTPALUI0 OOpalleHui
rpaXJIaH, sl OTIPaBKM TMOMJIWHHHMKA OTBETAa TPaXKJAHWHY, KOINHUA OTBETa
MOAIINBAETCS B JIEIIO.

11.7. O0parieHue cUuTaeTCsi paCCMOTPEHHBIM, €CJIA 3asBUTEIIO TAHBI OTBETHI
Ha BCE IOCTaBJICHHbIE B HEM BOMPOCHI, MPUHITHl HEOOXOIUMBIE MEpPHI, J1aHbI
MCUYEPIBIBAIOIINE PAZBICHEHUS.

11.8. B cmydae yrpatsl muceMeHHbIX oOpamienuit B MB/IOY oTBeTrcTBeHHOE
auio wHpopMupyetr 00 3ToM 3aBexyromero MB/IOY. 3aseayrommii mpuHUMaeT
pElIeHHE O Ha3HAYECHHH CIYXEOHOro paccielOBaHMs, ONPENEIseT MOPSAOK U
CPOKH €ro pacCMOTPEHHUS.

11.9. PaccmoTtpenue oOpalieHnii OCymecTBIIeTCS Ha 0€3B03ME3THON OCHOBE.

12. Opranmn3anus U NpoBeJeHUe JUYHOT0 MPUEMA I'PAXKIAH

12.1. B MBJIOY ROMKHOCTHBIM JULOM, BEAYLIUM JIMYHBIN MPUEM IPaXKIaH B
YCTaHOBJICHHBIE Yachl, siBIsieTcs 3apeayomuii MBJIOY.

12.2. Wnble nomxunoctHeie nuna MBJIOY Bemyt paboTry C yCTHBIMHU
oOpaIIeHUsIMU TPaXJIaH B XOJI€ UCIIOTHEHUSI CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

12.3. T'padbuk nauuHoro mnpuéma Tpaxaad 3aseayromum MBIOY
pa3memaercs Ha uHpopMamuonHoMm cteHae MBJIOY, Ha oduimansHOM caiiTe
MB/IOY.

['paxxnane, wuMerOMUE€ JIBIOTBI W MPEUMYIIECTBA, YCTAaHOBJICHHBIC
3akoHoAaTenbCcTBOM Poccuiickor denepannn, MPUHUMAKOTCS BHE OYEPEIH.

12.4. B ciydae, eciiv M3JI0KEHHBIE B YCTHOM OOpaIlleHUU CBEICHUS SBIISIIOTCS
OUYEBUIHBIMU U HE TPEOYIOT JOMOIHUTEIBLHON MPOBEPKH, OTBET HA OOpallleHUE C
corjacusi TpakJaHWHa JAaeTcsi YCTHO B XOJE JIMYHOTO MPHUEMA, O YeM JeJIaeTcs
3amuch B KapTOYKe JMYHOTO npuemMa rpakJIaHUHA. B
OCTQJIbHBIX CIIy4asiX JaeTcsl MUCbMEHHBIA OTBET MO CYIIECTBY IOCTABJICHHBIX B
oOpallleHUH BOTIPOCOB.

12.5. Bo BpeMsi TMYHOTO NpUEMa IPaKJaHUH UMEET BO3MOKHOCTh H3JI0KUTh
cBOE oOpareHre ycTHO JuOo B muchMeHHOW (opme. [luceMenHoe obOparieHue,
MPUHATOE B XOJ€ JIMYHOTO MpUEMA, MOJJIEKUT PETUCTPALMU U PACCMOTPEHUIO B
MOPSAKE, YCTAHOBIEHHOM JIEHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

12.6. B ciyuae, eciiu B 00palieHUu COEPKATCS BOMPOCHI, PEIICHUE KOTOPBIX
HE BXOAUT B KommereHnMio 3aBenyromero MDBJIOY, rpaxnannHy paercs
Pa3bSICHEHUE Ky/1a U B KAKOM MOPSIIKE OH MOXKET 0O0OpaTUTHCS.

12.7. B xonme nuuHOrO mnpuéMa TPaKIAHUHY MOXKET OBITh OTKa3aHO B
JanbHEHIIeM pacCMOTPEHUM OOpalleHusi, €ClIu €My paHee ObLI JaH OTBET IO
CYILECTBY TIOCTABJICHHBIX B OOpaIlleHUH BOIIPOCOB.

12.8. Ilo OKOHYAaHWM JUYHOTO TpUE€MaA AOJLKHOCTHOE JIMIO, MPOBOJMBIIECE
puéM, JOBOJUT JIO CBEJICHUS 3aBUTEIIS IPUHITOE PEUICHUE WU UHPOPMUPYET O
TOM, KOMY OyJIeT TOPY4EHO PACCMOTPEHHE U TIPUHSATHE MEP 10 €ro 00paIieHuIo.

12.9. JoKHOCTHOE JIMIIO, TPOBOJUBIINEE MPUEM, MO pe3yJbTaram
paccMOTpeHust oOpamieHuil TpakJaaH TPUHUMAET pelieHHe O TOCTaHOBKE Ha
KOHTPOJIb UCIIOJTHEHUS IOPYUYECHUI.

12.10. Cpox ucniosinenusi- 30 1HeN cO THS PETUCTPAIMA YCTHOTO OOpaIleHus.



12.11. Marepuasibl ¢ JMYHOIO MpUEMA TpaKaaH, XpaHsarca S5 (MATh) JIET,
IIOCJIE YETO YHUUYTOXKAKTCS B YCTAHOBJIICHHOM IOPSIIIKE.

13. IlocTaHoBKAa 00OpaleHNT HA KOHTPOJIb.

13.1. OcHOoBaHMEM Il TTOCTAHOBKU OOpalleHUs TpakAaHWHA Ha KOHTPOJb
aBisgercs: ooOpaimenue, nocrynuBimiee B MBJIOY, B kotopom cooOmaercs o
KOHKPETHBIX HAPYIICHUSX 3AKOHHBIX IIPaB U HHTEPECOB I'PaKJaHUHA.

13.2. PemeHue O TMOCTAaHOBKE OOpalleHUs Ha KOHTPOJIb IPUHUMAET
3aenyrommiit MBJIOY naBmmit mopy4yeHue mno pacCMOTPEHUIO 0OpalieHusl.

13.3. IlocTtaHoBka oOpalmeHuss Ha KOHTPOJb NPOU3BOJUTCA B IEJSIX
BbIsIBJICHUA mpuHuUMaBmuxcss MBJ/IOY Mep no 3amure 3akOHHBIX MpaB U
MHTEPECOB IPakJIaHHHA, a B CJydae IMOBTOPHBIX (MHOTOKpPATHBIX) OOpalieHuil -
YCTPaHEHHs]  yKa3aHHbIX HeJocTaTkoB. KoOHTponb  ycraHaBiuMBaeTcsl — 3a
PacCMOTPEHUEM:

-3aIpOCOB M OOpalleHHil JenyTaToB (YJICHOB) OPraHOB 3aKOHOJATENIbHOM,
IIPEICTABUTEIIEH BJIACTU BCEX YPOBHEMH;

-o0pareHuit roCy/1apCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
caMOyTpaBJIeHUs], peJaKlUii CPpeICTB MacCOBOM MH(OpMAaILINU, B KOTOPBIX yKa3aHa
npock0a 0 MpeOCTaBICHUH OTBETA;

-00pallleHNi, HaIlpaBJIEHHbIX B HHbBIE HCIOJHUTEIBHO-PACIOPAIUTEIIbHbIC
OpraHbl MECTHOTO CaMOYIIPABIICHUS, MyHULIMIIAIbHBIE YUPEKICHUS;

-00pallleHHid 110 YCMOTPEHUIO PYKOBOIUTEIIS.

13.4. Kontposbs B MB/IOVY 3a nopsiagkoM paccMoTpeHus: 00palieHui rpaxkiaH
ocyuiecTBisieT 3aBenyromuidi MBJIOY, a Takke OTBETCTBEHHBIM 3a padoOTy C
oOpaleHUsIMU TPaXkKIaH.

14. IIpoasieHne cpoka paccMOTpeHHs 00pallleHU IPaKIaH

14.1. OcHoBaHueM [Uisi NPOMJIEHHS CPOKa PACCMOTPEHHUs OOpalieHus
rpakaannHa B MBJIOY sBasercss HEOOXOIUMOCTh JTOMOJHUTEIBHON IIPOBEPKU
U3JI0’)KEHHBIX B OOpallleHUH CBEJEHUI, a TaKXKe B Clyyae HalpaBJiCHMs 3arpoca B
OpYrol  rocyJapCTBEHHBI  OpraH, OpraH MECTHOIO  CaMOYIPAaBIICHHUS,
OpraHM3alMio Topoja C LENbl0 MOJIydeHHs HH(OpMalMH, HEOOXOIUMOM s
paccMoTpeHus oOpameHus. Cpok pacCMOTpPEHHsS OOpaIIeHHS MOXET OBITh
npojyieH He Oosiee ueM Ha 30 qHEl.

14.2. lnst pemieHus: BOMpoca O MPOJJICHUH CPOKa PACCMOTPEHUS 0OpalleHus
UCIIOJIHUTENIb TOTOBUT CIYKEOHYIO 3alUCKy C OOOCHOBaHMEM HEOOXOJUMOCTHU
IIPOJJICHUSI CPOKA PACCMOTPEHHUs U MpeACTaBiseT ee 3aBenyromemy MbB/IOY, no
MOPYYEHUIO KOTOPOTrO paccMaTpuBaeTcs oOpalleHue, He Mo3AHee S5 AHell 10
UCTEYEHUS CPOKA MOPYUECHUSL.

14.3. Eciu 3apeayronuii MBJIOY Ha ocHOBaHMM Cy>KEOHOW 3aIlMCKU
UCIIOJIHUTENSE TMPUHUMAET pEIIeHHEe O TMPOJJIEHUU CpOKa PacCMOTPEHUs
oOpallleHusi, B MMPaBOM BEPXHEM YTy CIy>KEOHOW 3alMCKU OH YKa3bIBaeT CPOK
IPOJJIEHUS], CTABUT MOJIKCH U JATy MOAIUCAHUS.

14.4. HWcnomHutens B JAaHHOM CIy4Yae YBEIOMJISIET TIPaKIaHUHA,
HanpasuBiero obpamieane B MBJIOY, o npoajaeHnn cpoka pacCMOTPEHHUS €ro
oOpareHus.



15. IloaroroBka u HanpapJieHHe OTBETAa HA o0palieHHne rPpakKIAHNHA

15.1. UcnionHuTEND, HECET OTBETCTBEHHOCTH 3a MOJATOTOBKY OTBETA:

- YEeTKO, IMOCIEHOBAaTEIbHO, KpPAaTKO HW3JaracT pa3bsiACHEHUS Ha BCE
MOCTaBJICHHBIE B 0OpaIllEHUH BOMIPOCHI.

-pY TOATBEPKJICHUU CBEJICHUN, WU3JI0KEHHBIX B OOpAIlEHUHU, YKa3bIBACT B
OTBETE, KAKWE MEPhI MPUHSATHI 0 0OpaIIECHUIO;

-IIpU MOJrOTOBKE OTBETA B BBILIECTOSIIUN OpPraH WCIIOJHHUTENBHOW BIACTH,
10 MOPYYEHHUIO KOTOPOTO PaccMaTpUBAIOCh OOpallleHHe TpakJaHMHA YKa3bIBaeT,
KOrJa MpPOMH(POPMHUPOBAH 3asiBUTEIh O pe3ylbTaTaXx pacCMOTPEHHUS €ro
oOpartenusi, TMOO MpuIaraeT KOIUI0 OTBETA 3asIBUTEIIIO;

-TIpU TIOJITOTOBKE OTBETAa Ha KOJUIEKTMBHOE OOpallleHHEe yKa3bIBaeT, KOMY U3
OOpaTUBLINXCS TPAXKAAH HAIIPABJICH OTBET;

-pU  TIPOJUICHUHM CpPOKa paccMOTpeHus oOpamieHuss 00 B ciaydae
HEBO3MOXKHOCTH  PEIIEHHs BONPOCOB, OOO3HAYEHHBIX B OOpalleHUH, B
YCTaHOBJICHHBIE CPOKH, B OTBETE I'PAXKJAHUHY YKa3bIBAET CPOK OKOHYATEJIBHOIO
peuIeHust BOIPOCOB;

-eClIM TI0 pe3yJibTaTaM pacCMOTPEHUsl OoOpallleHusl Tpa)xKJIaHWHA MPUHSIT
IIPaBOBOM aKT, TO €ro J3K3EMIULIP HaIpaBIsAeTCA TPAKIAHUHY BMECTE C
COIPOBOAMTEINBHBIM TMCBMOM, MOAINMCAaHHBIM 3aBenyromuM J100;

-eCId  Ha oOpalleHHe JaeTcsi MPOMEXKYTOYHBIH OTBET, TO B TEKCTE
YKa3bIBAETCSI CPOK OKOHYATEIBHOIO PEIICHHS BOPOCaA.

15.2. B 51eBOM HW)XHEM yIiy Ha KONUHM OTBETa YKAa3bIBAIOTCA (hamuuius,
WHULIMAJIBl UCIIOJHUTENS U HOMEP €ro CiIy)eOHoro tenedoHa, CTaBUTCS JIMYHAs
MOJANKUCH UCTIOJTHUTEIS.

15.3. IloaroTtoBieHHBIM OTBET NEPENACTCS Ha MOJAMNUCH 3aBEAYIOLIEMY
MB/IOY, naBmiemy nopydeHue MO pacCMOTPEHUIO oOpaieHus. PykoBoaurtens B
cllydae COTJlacusi C OTBETOM IOJIMCBHIBAET €ro M NEPENAET AETONPOU3BOIUTENIO,
JUISL PETUCTPALIMM M OTIPABKH IPAXKIAHUHY.

15.4. Ecnu pyKOBOOMTENb HE COIVIACEH C OTBETOM, TO B IIPAaBOM BEPXHEM
yIJy OH CTaBUT HEOOXOAMMYIO BM3Y, IMOCJE 4Yero oOpalleHHe C MPUIOKEHUSIMU
(py HAaJTMYKK ) BHOBB MEPEACTCS UCIIOJHUTEITIO.

15.5. OtBeTsl Ha oOparieHus nevararoTcs Ha 6mankax MBJIOY.

15.6. B oTBere rpakJaHWHY WIHM BBILIECTOSLIEMY OpraHy BIACTH, IO
MOPYYEHUIO KOTOPOr0 pPaccMaTpUBajoCh OOpalleHUE IPaKJaHWHA, YKa3bIBACTCS
pe3yNbTaT pacCMOTPEHUs] OOpalIEeHUsI: MEpPbl MPUHSATHI, PEIIEHO MOJIO0KUTEIBHO,
Pa3bICHEHO, 0TKA3aHO, ()aKThl MOATBEPIAUINCH WA (PAKTHI HE TOATBEPAUIUCE.

15.7. OTBeThl HE COOTBETCTBYIOIIME TpPeOOBAHUAM, MPETYCMOTPEHHBIM
HACTOSIIIIMM PErJIAMEHTOM, BO3BPAILAIOTCSI UCIIOTHUTENIO JJI JOPaOOTKHU.

15.8. Ecnu otBeT mnpenactaBiseTcs Ha oOpalleHue, IOCTaBJICHHOE Ha
KOHTPOJIb, PYKOBOAMUTEIb NIOCIIE O3HAKOMIJIEHUS! M COTJIACUsl C OTBETOM CITMCHIBAET
€ro B apXUBHOE JI€J10, CTABUT MOJAIMKCH U J1aTy.

15.9. Ilocne nmoanucaHusl OTBETA 3aBEAYIOIIMM Y UPEXKICHUS W HalpaBICHUS
OTBETa 3asBUTENIO, MOPYYEHHE PYKOBOIUTENS, OOpalleHHe, IJOKYMEHTHI II0
pacCMOTpeHHIO (MpU HAJIWYUM), KONHUS OTBETAa TIPAKIAHUHY BMECTE C



PErUCTPAllMOHHO-KOHTPOJIBHOM ~ KapTOYKOW  MOAIIMBAIOTCS B apXUBHOE
Jeo.

16. KoHTpoJib 32 paccMoOTpeHreM 00panieHuil rpaxiaan

16.1. Kontpons B MBJOY 3a cpokamMu H TOpPSAKOM PacCMOTPEHUS
oOpalleHHil rpak/iaH OCYIIECTBISETCS OTBETCTBEHHBIM 32 MPUEM U PETUCTPALIUIO
oOpalieHui rpaxiaH.

17. OTBeTCTBEHHOCTH JOJI)KHOCTHBIX JIMI NMPH padoTe ¢ 00palieHUusIMU
rpax;aan

17.1. T'paxmane BmpaBe oOkanmoBaTh pemieHus, npuaiAThie MBJAOY (Ha
moboM 9dtame), aecTBus (Oe3aeiicTBHe) MODKHOCTHBIX Jmn MBJIOY B
TOCYZeOHOM U CyZIcOHOM TIOPSIIIKE.

17.2. Ha pomxsHocTHhIX Jun MBJIOY 3aHMMaronmxcs paccMOTPEHUEM
oOpaIrieHnii TpaxaaH BO3JIaraeTcsi OTBETCTBEHHOCTh 33 COXPAHEHHE CBEICHUH,
COJlepKaIllUXCs B OOpaIllEHUAX TpaxaaH, a TakXKe IEePCOHAIBHBIX JAHHBIX
rpaxaanuHa. CBeleHus, cojlepkalmmecs B OOpalleHUsX TpaxaaH, U HX
MEPCOHAIBHBIE JAHHBIE MOTYT HUCIOJIb30BaThCA AOJKHOCTHBIM JIMIIOM TOJBKO B
CIIY’)KEOHBIX IEJISX M B COOTBETCTBUU C IMOJHOMOYHUSMHU JOHKHOCTHOTO JIUIIA,
3aHUMAIOIETOC PACCMOTPEHUEM OOpaIEHUS.

17.3. 3ampemaercs  gopkHOCTHBIM — JumamM  MBJIOY  pasrnamenue
coJiepkaleiicss B ooparieHuu uHGOpMAaIlMd O YaCTHOM KU3HU TpakIaHWHA 0e3
ero corjacus. He sBasercs pasrjalieHUEeM CBEICHHM, COAEp)KalUXCid B
oOpallleHUH, HampaBJIeHUE MHUCbMEHHOTO OOpallleHHs B WHbBIE HMCIOJHUTEIIBHO-
pacropsiiuTeIbHbIE OpraHbl MECTHOTO  CAaMOYIPABJICHUS, MYHULMNAIbHBIC
YUPEKJICHUS pailoHa, B KOMIIETEHIIUIO KOTOPBIX BXOJIUT PEIICHUE MTOCTABICHHBIX B
oOpalieH1H BOIPOCOB.

17.4. 3a HapylieHue OpsAKa U CPOKOB PACCMOTPEHUSI OOpalieHUui rpakiaH
JOJDKHOCTHBIE ~ JIMIJa  HECYT  OTBETCTBEHHOCTb B COOTBETCTBHM  C
3aKOHOJIATENbCTBOM PO.
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