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MMOJIO’KEHUE
0 MOPsAKe PACCMOTPEeHHUs 00palleHUll IPAaXKIAH B MyYHUIUIIAJIbHOE
AOLIKOJIbHOE o0pa3oBaresabHoe yupexaenne r.lllaxrer PocToBckoii 001acTi
«Jlerckmii cag Ne78»

1. O0mme noJ10KeHU.

1.1. Hacrosimiee IlonoxkeHue o mopsiike pacCMOTpEHUsT oOpallleHuid rpakIaH
B aIMUHHUCTPALINIO MYHULIMIATBHOTO OIO/1KETHOTO JOIIKOJIBHOTO
obpazoBarenpHoro yupexacHus T.lllaxTer PocToBckoit oOmactu «JleTckmit can
Ne78»» (manee — MBJIOY) paspaborano B cootBercTBUM ¢ DenepanbHbIM
3ak0HOM OT 02.05.2006 Ne59 @3 «O mopsiike paccCMOTpEeHUsT 00paIeHui rpaxkaaH
Poccuiickon @enepauumny». llonoxeHuem peryaupyroTcsi IPaBOOTHOIIECHUS,
CBSI3aHHBIE C peanu3aluued rpaxgaHnHoM PO 3akpersieHHOro 3a HUM
Konctutynueit PO npaBa oOpailieHHss B OpraHbl MECTHOTO CaMOYIpaBJEHUS,
yCTaHAaBIMBAETCA  TOPAJOK  PAacCMOTpeHHs  oOpalleHuil  rpaxaaH B
agmuHuctpauuio MBJIOY.

1.2. Opranuzanus paboTbl C OOpalllEHUSAMH TpaXkJaH B aAMUHUCTPALUIO
MBJIOVY Benercs B coorBeTcTBUM ¢ KoHcTuTynmen PO, @enepanbHbIM 3aKOHOM
oT 27.07.2006 1. Ne 152-®3 «O nepcoHaIbHBIX JaHHBIX», DenaepaibHbIM 3aKOHOM
ot 09 depans 2009 r. Ne 8-®3 «O06 obecneyeHuu aoctyna K UHPoOpMauu O
JIEATEIIbBHOCTH T'OCYIapCTBEHHBIX OPraHOB U OPTaHOB MECTHOT'O CAMOYIIPABICHUSY,
®enepanbabiM  3ak0oHOM oT 27.07.2006r. No 149-®3 «0O6 wuHbopmaruwy,
WHOOPMAITMOHHBIX TEXHOJIOTHSIX M O 3ammuTe WHGOPMAIMM» W HACTOSIIUM
[TonmoxeHnnem.

1.3. VYcranoBnennsii HactosimuM [lomokeHUEM MOPSIIOK PACCMOTPEHUS
oOpalieHuii TpakJaH paclpoCTPaHIECTCS Ha Bce OOpalleHHus TpakIaH, 3a
UCKIIIOUEHUEM OOpaIlleHUl, KOTOPhIE MOAJIEKAT PACCMOTPEHUIO B MHOM MOPSIKE,
YCTAHOBJICHHOM  (e/iepalbHBIMU  KOHCTUTYIIMOHHBIMU 3aKOHAMH UM  HUHBIMH



dbenepalbHBIMU 3aKOHAMHU, a TAaKXE IHMCEM, WCIOJHEHHBIX Ha OQHUIIMATBHBIX
OJlaHKax  Y4YpeXJIEeHUW, OpraHu3aluid, MNpPeanpUsATHH, NOANMMCAHHBIX  HUX
PYKOBOJUTEISAMH, YIIOJJTHOMOYEHHBIMHA Ha TO JULAMH, KOTOPBIE PACCMATPUBAKOTCS
B MOPSIIKE, YCTAHOBJICHHOM JIJIs1 0011IeH KOPPECTIOHICHITUH.

1.4.YcranoBnennslii HacTtosimuM [lomokeHMEM TMOPSAIOK pPacCMOTPEHUS
oOpalieHuil TpaxJaaH pacHpOCTpaHsIETCs] Ha MPaBOOTHOIICHUS, CBA3aHHBIE C
paccMOTpeHreM oOpalieHui WHOCTPAHHBIX TpaklIaH M JUI] 0e3 TpaxJaaHCTBa, 3a
UCKJIIOYEHHWEM  CJIy4aeB, YCTAHOBJICHHBIX  MEXKJIYHApPOJHBIM  JIOTOBOPOM
Poccuiickoii @eneparuu Ui QpeaeparibHbIM 3aKOHOM.

1.5. Tlopsaok BeaeHHs JAEJIONPOU3BOJICTBA IO OOpalleHUsM TpakIaH,
OpraHu3allMy U JUYHOTO MpUEMa I'pak/iaH, UHbIC BOIPOCHI, HE ypEryJIupPOBaHHbIE
HACTOAIIUM [Tonoxxenuem, YCTaHaBJIMBAIOTCS UHCTPYKIHEH o
JIEIIOMTPOU3BOACTBY, Nprka3zamu 3aBeayromiero MbJIOVY.

1.6. Anmunuctpanus MBJIOY cuctemarnueckd aHanu3upyeT U 00oO0IaeT
oOpalieHusi TpaxxaaH, coJiepKaluecss B HUX KPUTHUYECKUE 3aMEYaHMs, C IICJIbIO
CBOEBPEMEHHOTO BBISIBIICHUS U YCTPAHEHUS MPUYUH, IMOPOXKIAIOIIUX HAPYIICHUE
MIPaB U OXPAHSAEMBIX 3aKOHOM UHTEPECOB IPAXK/IAH.

2. IIpaBo rpa:xaaH Ha oOpalieHue

2.1.[JevictBue  Hactosimiero I[lomokeHuss  pacnopocTpaHSeTcss Ha  BCe
oOpaIieHus rpax/iaH, 3a UCKIIOYCHUEM:

- oOpalmieHud, paccMaTpuUBaeMbIX B TOPSAKE KOHCTUTYLIMOHHOTO,
YTOJOBHOTO, TPaXIaHCKOTO CYJIOMPOM3BOJICTBA, IMPOM3BOACTBA MO JeaaM 00
aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX.

2.2. I'paxaaHe UMEIOT MPaBO 0OpaIAThCS JTUYHO, B YCTAHOBJIEHHOU (popme, a
TaKKe HaMpPaBJISATh UHAUBUIYAIbHBIC U KOJIJIEKTUBHBIC MUCbMEHHBIC OOpAIlICHUS B
aamunuctpanuio MBJIOY, n1b0 10KHOCTHBIM JTUIIAM.

2.3. I'paxgane peanu3yroT MpaBo HA oOpaiieHue cBOOOTHO M TOOPOBOIBHO,
HE HapyIias mpaB U CBOOOBI IPYTUX JIUII.

2.4. ®opma obparieHus TpaxaaHaMu BEIOUPAETCSI CAaMOCTOSTEIILHO.

2.5. PaccMoTpenue oOpalieHui TpakaH OCyIIECTBISIETCS O€CIUIATHO.

3. OCHOBHbBIE TEPMHHBI, HCNIOJIb3yeMble B HacTosimeM Ilos1o:kennu.

B nacTtosimiem [1010KeHUN UCTIONB3YIOTCS CHEAYIOIINE OCHOBHBIE TEPMUHBL:

3.1. OOpamienne rpaxkJaHuHa, HampaBlieHHOEe B aamuHuctpanuio MBIOY
NUCbMEHHOE MO0  YCTHOE  TpPENJioKeHHe, 3asBICHUE WM  Kanooa:

NPEUVIOKEHHE -  PEKOMEHJAIMS  TpakJaHWHA 10  COBEPIICHCTBOBAHUIO
HOPMATHUBHBIX MPABOBBIX AKTOB JEATEILHOCTH AJMHHUCTpAUUU YUPEKICHUS,
Pa3BUTHIO OOIIECTBEHHBIX OTHOILICHH, YIIY4ILIEHUIO
BOCIHMTATEIbHO-00pa30BaTENbHOM 151 WHBIX cdep NEATEIbHOCTH;
3adBJICHUE — Ipocb0a TpaKJaHMHA O COACHCTBMM B peajM3aluu  €ro
KOHCTUTYILMOHHBIX MPaB M CBOOOJ WJIM KOHCTUTYIIMOHHBIX MPaB U CBOOOJ IPYrUX
1, 6o cooO1IeHne 0 HapyLIEHUU 3aKOHOB

Y WHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, HEJAOCTATKax B paboTe AJIMHHUCTpAIUN
MBJIOY unu kpuTHKa €€ JeITeIbHOCTH;



xkanoba - mpockbda TpaxkJaaHWHA O BOCCTAHOBJICHUHM WM 3alllUTE €r0
HapyILIEHHBIX MpaB, cBOOOJ WJIM 3aKOHHBIX MHTEPECOB JHOO MpaB, cBOOOA WU
3aKOHHBIX HHTEPECOB APYTHUX JIUII.

3.2. O6paiieHre MOKeT ObITh KOJUIEKTUBHBIM, €CITU OHO MOJANUCAHO JABYMS U
Oosee aBTOpamu, MO0 MOCTYNUBIIEE OT UMEHU KOJUIEKTUBA IOPUIUIECKOTO JIUIIA.
KOJUIEKTUBHBIM CUUTAIOTCA TaKXke OOpalleHus, MOANHCAHHbIC YJCHAMU OJHOMU
CEMBH.

4. Ilopsaxoxk ungopmMupoBanus 0 padore ¢ 00palIeHUSIMH TPAKIAH

4.1. Hudopmanms 1o Bompocam paboTbl ¢ OOpalleHUsIMUA TpaxkIaH
pa3Memaercs B OTKpPHITOW W goctymHoi (opme nHa caiitte MBJIOY, a Takxke
MIPEIOCTABIISACTCA 10 TeNe(OHY WIIM TUCBMEHHO, BKITIOUAs JJICKTPOHHYIO MOYTY, B
XOJ€ JINYHOTO IIPUEMA.

4.2. Mecto maxoxaeaus MBJIOVY: 346517, PoctoBckas oOnacth, r.lllaxTsl,
yi. [ypdonas, 75

4.3. I'paduk paborel MBJIOY c¢ obOpamenusmu rpaxnad: [loHenenbHUK,
BTOPHUK, cpeia, dyerBepr, nsatHuna - ¢ 08.00 mo 17.00; Cy6060Ta, BocKkpeceHbe —
BbIXOJIHBIE THU; OOeneHHsIi nepepsis - ¢ 12.0010 13.00.

4.4. Opranu3zaiuoo, o0ecredyeHue W KOHTPOJIb 3a MOPSJAKOM PaCCMOTPEHHUS
oOpamenuii rpaxkaan B MBJIOY ocymectBiser 3aBenyromuid. TenedoH s
cipaBok: 8(8636) 28-08-63

4.5. Tlo Tenedhony mpenoctaBisieTcs  cleayromas  MHpoOpManus:

-rpadux npruema rpaxkaaH 3aBEIYIOLIUM MBOY;
-IIOYTOBBIC aJipeca, aJpeca JICKTPOHHOW MOUTHI JJisl HApaBJICHUS MHUCHhMEHHBIX
oOpallieHui;

-TIOPS0K 151 CpPOKH paccMOTpEHUS oOpaiieHuit rpaXkJaH;
-TpeOOoBaHUs K 0(OpMIICHUIO MMUCHbMEHHOTO oOpalieHus;
-MIOPSZIOK 00’KaoBaHUs eHCTBUM (0€3/1eCTBYS) U PEIICHUN, OCYIIECTBISIEMBIX U
MPUHUMAEMBIX B X0Jie paccMOTpEHUS oOparieHus;

-OCHOBaHUA  JUJI1  OTKa3a B  PAacCMOTPEHHMHM  OOpallleHud  TpaxkaaH.
[Ipy HEOOXOIUMOCTH TPAXKIAHUHY MOXKET OBITh MPEIOKEHO OOpPaTUTHCA
MUCHMEHHO WM Ha3HAYEHO YA00HOE €My BpeMsl JIJIsi KOHCYJIbTalliH.

4.6. O01eHne ¢ TpaXXIaHUHOM BO BpeMsi TelaedOHHOTO pa3roBopa He JOJIKHO
npeBbimaTh 10 MUHYT.

Ecnu 3aBenyromuii He MMEEeT BO3MOXKHOCTH CaMOCTOSITENIBHO OTBETHTH Ha
MIOCTaBJIEHHBIC BOIIPOCHI, OH JOJIKEH COOOIIUTH TpaXTaHuHY Tele(OHHBI HOMED,
1o KOTOPOMY MOYHO MOJIYYUTh HEOOXOAUMYIO UH(OpMAIHIO.
3aBenyromuii, OCYIICCTBISIOMIUNA TIpUEeM M KOHCYJIbTHPOBAaHHE, JIOJDKEH
OTHOCHUTBLCS K 0OpaTUBIIUMCS TpaKJaHaM KOPPEKTHO M BHUMATEIIBHO, HE YHWXas
UX YECTH U JOCTOMHCTBA.

4.7. ITucbmeHHbIC O0OpaIIeHus rpaxkaan (BKIr04Yasi 00paIieHus, MOCTYMHBIIIHE
M0 DJICKTPOHHOM TIOYTE) pacCMaTPHUBAIOTCS 3aBEIYIONIUM, YIOJIHOMOUYCHHBIM
JUIIOM C Y4YeTOM BpPEMEHH TIOJArOTOBKM OTBETAa 3asBUTENI0O B CPOK, HE
npeBbimarommii 30 mHel ¢ MomeHTa peructparuu oOpamenus B MBJIOVY.



4.8. OcHoBHble TpeOOBaHUS K HHPOPMHUPOBAHUIO TPAXKIAH O TMOPSIKE
paccMOTpeHUs OOpalLCHUN:

— Hanuuyue B oOpamieHuu GaMuiIuu, UMEHH, OTYECTBA TIpakJaHWHA (€ro
NPEICTAaBUTEINS, YIOJHOMOYEHHOTO B YCTAHOBJICHHOM 3aKOHOM TOpPSIKE) U €ro
aznpeca (IMOYTOBOTO UJIH aJipeca 3JIEKTPOHHOU MOUTHI);

— yKa3aHWe KOHKPETHON HMH(OpMAIlNU, CYTH MPEIJIOKEHUS, 3asIBICHUS WU
Kajo00bl (CoepKaHue TOJIKHO UMETh MOJIPOOHYI0 TEMATHKY BOMPOCA);

- HAJTMYME JIMYHOM MOJITUCH U 1aThI;

— TMPEJOCTABJIICHHE TPaXAAHMHOM MaTepHallbl HE JIOJDKHBI COJIEpPKATh
HEIEH3ypHbIE MO0 OCKOPOUTENTbHBIC BBIPAXKEHHUS, YIPO3bl JKU3HH, 370POBBIO U
UMYIIECTBY  JOJDKHOCTHOTO  JIMIA, a  TakkKe  YJIEHOB  €ro  CEMbH.
[Ipu nruHOM OOpaleHUHU TPAXKIAHUH MPEIBABISIECT TOKYMEHT, YIOCTOBEPSIIOLINI
JUYHOCTb.

5. IlepeyeHb OCHOBaHMI /Ui OTKa3a B PACCMOTPEHMH OOpalIeHHH
rpamxaan

5.1. Eciu B muchMeHHOM OOpallleHuu HE yKa3zaHbl (paMuIusl rpakIaHUHA,
HaIpaBUBILETO OOpallleHue, U MOYTOBBIA WM DJIECKTPOHHBIA aJpec, MO0 KOTOPOMY
JIOJDKEH OBITh HAIlpaBJIeH OTBET, OTBET HA OOpaIleHUe HE JTaeTCs.

5.2. Eciu B oOpalieHud CoOJIep>KaTcs CBEICHHS O IOJArOTaBIMBAEMOM,
COBEpIIIAEMOM HJIM COBEPIICHHOM MPOTHUBOMPABHOM JICSHUH, a TAKXKE O JIUIE, €ro
MOJITOTABIMBAIOIIEM, COBEPIIAIONIEM WM COBEPIIMBIIEM, OOpalieHHE MOIJICKUT
HAPAaBICHUIO B TOCYIaPCTBEHHBIN OPTaH B COOTBETCTBUU C €70 KOMITETEHITHEH.

5.3. B cunydae, ecnu B O0OpallleHUU COAEpKaTCs HEIEH3YpHbIE JIMOO
OCKOpOUTENbHBIC BBIPAKCHHS, YIPO3bl JKW3HHU, 3J0POBBI0 W HMYIIECTBY
JOJDKHOCTHOTO ~ JIMIa, a  Takke  YICHOB €ro  CemMbu, oOpalieHue
ocraetcsi 6e3 0TBeTa 10 CYLIECTBY ITOCTABJIEHHBIX B HEM BOIIPOCOB.

5.4. Eciii TeKCT MUCHbMEHHOTO OOpaIIeHus] HE TOIJACTCS MTPOUYTEHUIO, OTBET
Ha oOpallleHue He JaeTcsi, OHO HE TMOJJICKUT HAMpPaBIECHUIO HA PACCMOTPEHHUE, O
4eM COOOIIaeTcs rpakIaHuHy, HaIlpaBUBIIEMY OOpalleHue, eciu ero haMuius u
MOYTOBBIN a/pec MOAAI0TCS MPEATTOYTEHHUIO.

5.5. Eciu B muchMEHHOM OOpallleHuy TpaXkJIaHWHA COACPIKUTCA BOMPOC, HA
KOTOPBI €My MHOTOKPATHO JIaBAJIMCh NMHUCbMEHHBIC OTBETHI IO CYIIICCTBY B CBSI3U
C paHee HampaBIIEeMbIMH OOpaIleHUsSMU, M, TPH D3TOM, B OOpaIICHUH HE
MIPUBOJISTCS HOBBIE JIOBOJBI WM OOCTOATEIHCTBA, JOKHOCTHOE JIUIIO BIPaBE
OPUHATH pelieHne O Oe30CHOBATENbHOCTH OYEepPEAHOrO  OOpamieHus |
MIPEKPAIICHUH TICPEIHCKU C TPKIAHWHOM TI0 JTAHHOMY BOTIIPOCY IPH YCIIOBUH,
4TO yKa3aHHOE oOpallleHne W paHee HampaBlisieMble OOpallieHHs] HANpPaBIsIINCh B
OIMH W TOT € OpPraH MECTHOTO CaMOYIPAaBJICHUS WM OJHOMY U TOMY XK€
JTOJDKHOCTHOMY — Juity. O JaHHOM  pElIeHHHM  yBEAOMIISICTCS —TPaXKIaHWH,
HaIpaBUBIINN OOpaIeHue.

5.6. Eciiu oTBeT mo CymiecTBY MOCTAaBICHHOTO B OOpalleHHMH BOIpOca He
MOET OBbITh JJaH 0e3 pasrialieHusi CBEACHUI, COCTABIISIONINX TOCYIaPCTBEHHYIO
WIM WHYI oOXxpaHsieMylo (QemepaqbHbIM 3aKOHOM TaliHy, TpaxIaHUHY,
HaIpaBuBIIEMY oOOpaIrieHne, cooOIIaeTcs O HEBO3MOXKHOCTH JaTh OTBET IO



CYILIECTBY TMOCTABJIEHHOIO B HEM BOMNpPOCa B CBSI3M C HEAOMYCTUMOCTBIO
pasrialleHus YKa3aHHbIX CBEACHUMN.

5.7. B xome AMYHOrO mMpuUeMa TPakJIaHUHY MOXKET OBbITh OTKa3aHO B
JanbHEHIIeM pacCMOTPEHUU OOpallleHusl, €ClIu €My paHee ObUI JaH OTBET IO
CYILIECTBY TIOCTABJIICHHBIX B OOpAIlleHUH BOIIPOCOB.

5.8. B cuydae oOpamieHusi TpaxJaaHUHa C MHCbMEHHBIM 3asiBICHHUEM O
MPEKpaIIeHUH paCCMOTPEHHS €ro oOpalleH s, OTBET Ha OOpaIlieHUe He J1aeTCs.

5.9. Ha numcema, He SBISIONIMECS 3asBICHHUSAMH, JKao0aMu WU
MPEIOKEHUSIMU, HE COZEpKAIle KOHKPETHBIX MPEIOKEHUN Ui pochd (B TOM
YUCJie CTaHAApTHBIC MO3JpaBIICHUS, COOOJIE3HOBAHMSI, NTMChMA MPUCIIAHHBIC IS
CBEJICHHUS U T.J.), OTBETHI, KaK MIPaBUJIO, HE TAIOTCA.

5.10. VYBemominenue o0 OTKa3e B pPACCMOTPEHHUU OOpAIICHHS JODKHO
coJlep>KaTh OCHOBAaHHUA OTKAa3a C 0053aTeJIbHON CChUIKON HA HApyLIEHUS.

6. YciioBus M CPOKHM PAacCMOTpPeHHsI 00pallleHUil TpasKIaH.

6.1. [Tucemennoe obpamenue, nocrynusiiee B MBJIOY, paccmarpuBaercs B
teuenue 30 aHel co nus peructpauuud B MBJI0OY.

6.2. 3aBenytomnii MB/IOY BhopaBe ycTaHaBIMBaTh COKpAIIEHHBIE CPOKHU
paccMOTpeHUs OOpaIllCHU TPaK/IaH.

6.3. B HCKIIIOUUTENBHBIX CIy4asiX, a TAKKE B CIy4ae HANpaBJIEHUS 3arpoca B
WHOM OpraH MECTHOIO CaMOYIIPABIICHHMS, 3aBEAYIOLIHI, BOpaBe MPOIJIUTH CPOK
paccMoTpeHust oOpaienuss He Oosnee ueM Ha 30 1OHEH, ¢ yBEeJOMJICHHEM O
MPOJJICHUH CPOKa pAaCCMOTPEHUS, TPaK/IaHUHA HAIIPAaBUBIIETO OOpaIllCHUE.

6.4. Pe3ynmbraTOM paccMOTpeHHsI OOpallleHWil  TpakJaH, SBJSIETCS
pacCMOTpPEHHUE BCEX IIOCTABJICHHBIX IO CYIIECTBY BOMPOCOB B OOpaIllCHUH.
[IpuHsaTHE IO HUM HEOOXOIUMBIX MEp U HaIpaBJIEHHUE MOTUBUPOBAHHOTO OTBETA
WJIU YBEJOMJICHUS TPKIAHUHY.

7. TpeOboBaHMS K MOMEILIEHUAM U MeCTaM NpueMa 00paleHuil rPaxkIaH

7.1. Ilpuem oOpaiiieHuii rpaskiaH OCYIIECTBISETCS B KAOMHETE 3aBEIYIOIIETO.
[loMelieHre  JOMKHO  COOTBETCTBOBATh  CAHUTAPHO-3MUJIEMHOJIOTHUYECKUM
MpaBWJiaM U HOPMaTHBaM.

7.2. Mecto wuHGOPMUPOBAHHUS, TMpeIHA3HAYEHHOE [IJI1 O3HAKOMJICHUS
rpaxiaad ¢ HWHPOPMAIMOHHBIMU MaTepuajlamMHu, CTYJIbSIMH W CTOJOM JUIA
oopMIIeHUST TOKYMEHTOB. MeCTO OXXMIaHUs JTOJDKHO CO37aBaThb KOMGOPTHHIE
YCJIOBUS JIJIsl TPAXK]IaH.

7.3. Ilomemenue s mnpuéMma TpakIaH JOKHBI COOTBETCTBOBATh
KOM(pOPTHBIM [IJI1 TPaKJaH YCJIOBUSM W ONTUMAJbHBIM YCJIOBHUSIM PaOOTHI
3aBenyromniero MbJIOVY.

7.4. B nensax oOecrnedyeHus: KOHOUACHIIMATLHOCTH CBEICHUM O TpakIaHax
OJIHOBPEMEHHO BEJIETCSI MPHUEM TOJBKO OJHOTO TpaKIaHWHA, 32 HCKIIOUCHHEM
CJIy4aeB KOJUIEKTUBHOTO OOpaIeHHs TPaXIaH.

7.5. Pabouee wMecto 3aBeayroumiero MBJIOY,  ocymecTBisIONIETO
paccMOTpeHHe oOpallieHui TrpaxkaaH, JOJDKHO OBITh 00CCIEYCHO OPTTEXHUKOM,
MEPCOHAIILHBIM KOMITHIOTEPOM, MPOTPAMMHBIM OOECIIEYCHUEM TTO3BOJISIONIUMU
OpraHU30BbLIBATH UCIIOJIHEHHE B TIOJTHOM O00BEME.

8. DTanbl padoThI ¢ 00palIeHUSIMH TPAKIAH.



8.1. Paborta c oOpammeHnsiMu TpaxaaH BKIIOYACT B CEOSI CIICTYIOITUE ITATIbI:

—MpUEM U pETUCTpaIIiI0 0OpalleHU;

—HamnpaBjeHue 00OpallleHU Ha pACCMOTPEHHUE;

—paccMoTpeHre oOpanieHui;

—JIMYHBIA IPUEM TPaXKJaH;

—IIOCTAaHOBKY OOpaIIeHU Ha KOHTPOJIb;

—TPOJIJIEHUE CPOKA pACCMOTPEHUS OOpallleHHI;

—IOATOTOBKA U 0(pOPMIICHHE OTBETOB HAa OOPAIECHNUS;

—KOHTPOJIb HaJl PACCMOTPEHUEM OOpaIICHUM.

9. IIpuém 1 perucrpanms NMCbMEHHBIX 00paIeHHii

9.1. Bce mnoctynuBIIME NHCHbMEHHBIE OOpaIeHUS TpakaaH TMOJIeKAT
perucTpaiuu.

Oo6pamenue MoxeT nocTynmuTh B MBJIOY ogHUM U3 ClIeIyIOMUX CIIOCOOOB:

—I[OYTOBBIM OTHPABICHUEM,;

—I10 IEKTPOHHOM NIOUTE;

—JINYHO TPaKJaHUHOM;

— MOCTYIUICHUEM OOpallleHHs TpaXXAaHNHA U3 IPYTUX OPTraHoOB C MOPyYECHUEM
paccMOTpeTh 0OpallleHHE.

9.2. OOpaiieHre, MOCTYNHBIIEE HEMOCPEACTBEHHO OT TpakiAaHWUHA JHOO0
MIPUCIAHHOE MMOYTOBBIM OTHpPaBJICHUEM PUHUMAETCS CEKpeTapem,
peructpupyercss ®W  nepenaercs  3aBeayromemy  MBAOY.  O6parmienue,
MOCTyIuBIIEe B (PopMe SIEKTPOHHOTO JAOKYMEHTA, MOJJICKHUT PACCMOTPEHUIO B
nopsiake, ycranoBieHHOM DenepanbHbIM 3aKOHOM «O MOpSIKE PacCMOTPEHUS
oOpamennii rpaxnan Poccuiickoit ®denepanuu». B oOpaieHun TrpakgaHuH B
00s13aTEILHOM TOPSAKE YKa3bIBaCT CBOM (haMUIIUIO, UMS, OTYECTBO (IIOCIIEIHEE —
MIPU HAJIMYUH), aJIPEC AIEKTPOHHOM MOYTHI, €CJIM OTBET JOJKEH ObITh HAlPaBJICH B
dbopme 3JIEKTPOHHOTO JOKYMEHTA, U MOYTOBBIN aJipec, €ClIM OTBET JIOJKEH OBITh
HaIpaBJICH B MTUCbMEHHOU (opme.

9.3. [lucbmeHHOE oOpallleHre TpaXKaaHuHa JTOHKHO COJEPKaTh:

— HAaMMEHOBAaHUE OpraHa, B KOTOPBIM HaIpaBIIETCsS MUCbMEHHOE OOpalleHue,
60 pamminio, UM, OTYECTBO COOTBETCTBYIOIIETO JOJDKHOCTHOTO JIMIIA, JTUOO
JIOJDKHOCTh COOTBETCTBYIOIIETO JIMIA, a Takke CBOU (aMUIIUIO, MMS, OTYECTBO
(mocneaHee NMpy HAJTUYUH);

—IMOYTOBBIN ajJipec, MO KOTOPOMY JOJKHBI OBITh HampaBieHbl OTBET Ha
oOparienre, THO0 YBEJOMIICHHE O TIepeaipecaliui OOpalieHus;

—CyTh OOpaIICHHS, MPEIIOKEHUS, 3asBICHUS WU KATOOBI,

— JIUYHYIO TIOJIUCH U JIaTy.

B cinydae HEOOXOIMMOCTH B TOATBEP)KIEHUE CBOUX JOBOJOB TPakKIaHUH
MOJKET MpHUjIarath K TMCbMEHHOMY OOPAIEHHUIO JOKYMEHTHI U MaTEPHAIIbI JIN0O MX
KOITHH.

9.4. OTBETCTBEHHBIH 3a IPUEM U PETUCTPAITHIO OOPAIICHUI Tpak/IaH:

— MPOBEPSET MPABWIBHOCTh aJpecallii KOPPECHOHJEHIUH U LEJIOCTHOCTh
YIAKOBKHM, BCKPBIBAET KOHBEPTHI, MPOBEPSIET HAJWYUE B HHUX JOKYMEHTOB,
pa3opBaHHBIE TOKYMEHTHI MOJIKJICUBAET;



— mpujaraeT BOEPeIu MUChbMa MOCTYNMBIIKWE C HUM JOKYMEHTHI (Macmopr,
BOEHHBIN OMJIET, TPYJOBYIO KHUXKKY, IEHCUOHHOE YA0CTOBEepeHue, pororpadun u
T.J1.), K TEKCTY TUChMa MpUIaraeT KOHBEPT;

— COCTaBIISIET aKT Ha MHUCHbMa, TOCTYMHBIINE C JCHEKHBIMU 3HaKaMH (Kpome
U3BATBIX M3 OOpalieHus), IEeHHbIMM OyMaramu (OOJUTAIlUAMH, AaKIHSIMH);
nojapkamu, 0e3 MUCbMEHHOTO BJIOKEHUS;

— C HeJIoCTauel IOKYMEHTOB, YIIOMSHYTHIX 3asIBUTEIEM B OMKCSIX Ha LIEHHbIE
MUChMa;

— BO3BpallaeT Ha MOYTy OOpalleHue Tpa)KIaHWHA, TOCTYMHUBIIEE OMIMOOYHO
(He o anapecy).

9.5. Peructpanus oOpailleHud TpaKJaH OCYIIECTBISIETCS, KaK NpPaBWIO, B
JIeHb TOCTYIUIEHHsI OOpaleHuss WM He To3AHee TpEX HHEHM C MOMEHTa
IOCTYIIJIEHUS, OTIEIBHO OT OCHOBHOI'O JIEJIONPOU3BO/ICTBA.

B peructpannoHHO-KOHTPOJIBHYIO KAPTOUKY BHOCUTCS:

—(hamunst, THULIMAIBI TPAXKIaHUHA (B UMEHHUTEJILHOM MaJEXKe);

— TOYTOBBIA aJpec WIM JaHHbIE Ipa)KAaHWHA, B aJpec KOTOPOIo MpPOCHT
HaIlpaBUTh OTBET HAa OOpAILICHNUE;

— THIT JOCTaBKU oOpaieHus (mocrymuio no Matepuery, dhakcy u T.1.);

—BUJ1 0OpareHus (IpeiyIo’KeHue, 3asiBJIeHHe, Kaao0a);

—KpaTKoOe CojiepKaHue oOpalieHus;

— HaMMEHOBAaHME OpraHa, OTKyJa MOCTYNUJIO OOpalleHne, JaTy U UCXOIAIINNA
HOMEp COIPOBOJUTENHLHOTO MUChMA (IIPU HAIMYUY).

9.6. PerucrpanmonHas 3amuch NPOCTABISETCA B IIPABOM HIKHEM YIUIy Ha
NEPBOM JIMCTE€ MUCBMEHHOIO OOpalleHHs, a HE Ha COMNPOBOJUTEIHLHOM MHChME
(npu ero Hamuuuu). Ecim MecTo, NpegHa3HAYEHHOE Ui PEruCTPALMOHHON
3aMKCH, 3aHATO TEKCTOM, 3aliCh MOXET OBbITh IMPOCTABI€HA B HWHOM MECTE,
oOecrnieunBaroieM ero npouteHue. Ha oOpamieHun rpakJjaHuHa HE JOMYCKaeTcs
JieNaTh HUKaKuX HaAMKCeH, KpOMe TPOCTABIICHUS PETUCTPALIMOHHON 3aIHCH.

9.7. PeructpupyroTcsi epBUUHbIE OOpallleHUsl MMyTeM MPUCBOCHUS KaXIOMY
NOCTYNHUBIIEMY JOKYMEHTY MOpPSAKOBOTO HOMEpa, KOTOPBI BKIIOYaeT B cels
nepByro OykBy (aMHUIUU TpakJaHWHA, TUPE, COOTBETCTBYIOIIMUN MOPSAIKOBBIN
HOMED, Kocas yepTa U OyKBeHHOe 0003HaueHUE «I» (MMMCbMEHHOE 00paIeHue).

9.8. ITucbma OOHOTO M TOrO € aBTOpa M MO OJJHOMY M TOMY € BOIPOCY,
NOCTYNHUBIIME JO HCTEUYEHUS CpPOKa PACCMOTPEHHUs MepBOro oOpalleHus,
CUUTAIOTCS MEPBUYHBIMH u PETUCTPUPYIOTCS 3a
OJIHUM U TEM € HOMEPOM, HO ¢ fo0aBiaeHueM Hudpsl — 2, 3 U T. 1.

9.9. OOpamenue, nOAMUCAHHOE JBYMS H  0Oojiee  TpakIaHAMU,
perucTpupyercs KaKk KOJUICKTUBHOE. KOJUIEKTHBHBIMU  SIBISIOTCS — TaKKe
oOpaiieHusi, TOCTYNHBIIMNE OT HWMEHH KOJUIEKTHBA OpTraHW3allid, a Takke
pe3omonnu codpanuid 1 MUTUHTOB. KoJIJIeKTUBHOMY 0OpalieHUIO MPUCBANBACTCS
OuYepeHON MOPSIAKOBBIM HOMED, /1€ BMECTO NMEPBOM OYKBbI (haMUJIUU TpaKJaHUHA
yKkasbiBaercs «Komy.

9.10. [enompou3BOAUTEIb MPOBEpSIET OOpalIeHHWe Ha IOBTOPHOCTb.
[ToBTOpHBIM CcuMTaeTCsl OOpalleHue, MOCTYMUBIIEE OT OJHOTO U TOTO K€ aBTOpa M0



OJHOMY M TOMY >K€ BOIPOCY, €CIId CO BpPEMEHH IEpPBOr0 OOpaIIeHHUS HCTEK
YCTAHOBJICHHBI 3aKOHOJATEIbCTBOM CPOK PACCMOTPEHHUs] WM 3asBUTENb HE
COTJIaCEH C MPUHSTHIM IO €ro OOpaIIeHUIO PellleHneM. PerucTpupyrorcsi OObIYHBIM
MOPSIAKOM, B PETHCTPALMOHHO-KOHTPOJIBHOW KapTOYKE [EeJIaeTcsa OTMETKa O
MTOBTOPHOCTH.

He cunrtaercss moBTOpHBIM OOpalieHHue OJHOTO U TOTO K€ aBTOpa, HO IO
Pa3HBIM BOIIPOCAM, a TAaK’K€ MHOTOKpPATHBIE OOpallleHHUs.

9.11. MHOrokpaTHbIM CUMTaETCS OOpallleHUE TIpakJaHUHA, KOTOpPOE
NOCTYIUJIO OoJiee IByX pa3 Mo OAHOMY M TOMY € BOIIPOCY U MO0 KOTOPOMY aBTOPY
JIaHbl UCYEPMBIBAIOIINE OTBETHl COOTBETCTBYIOIIMMH KOMIIETEHTHBIMU OpraHaAMHU
WJIM TOJKHOCTHBIMU JIMIIAMM.

10. HanpagsJieHHe NUCbMEHHBIX 00pPallleHUii HA pacCMOTpPeHue

10.1. Tlo kaxnomy nuceMeHHOMY oOpamennto MBJIOY naer mopyuenue
WCIIOJTHUTEN0, B JOJDKHOCTHOW HWHCTPYKLIHMHM KOTOPOTO IIPOMHMCaHa JaHHas
byHKIIUS, THOO0 UCTIOJIHEHHUE BO3JIaraeT Ha ceOsl.

IlopydeHue 3aBeAyIOIIETO JOJDKHO COACPKATh:

— (haMUJIMIO U UHUIIUAJIBI TIOJDKHOCTHOTO JIMIIA, KOTOPOMY J1a€TCs MOPYUYEHUE;

—TOPSAAOK U CPOK UCTIOJTHEHMUS;

— MOJNUCH JIOJDKHOCTHOTO JIMIlA, JABIIETO IMOpYy4YeHHUe, ¢ pacuuppoBKO
MOJIHUCHU U YKA3aHUEM JIAThI.

10.2. Tlopyuenne 3aBenyromero MBJIOY MoxeT naBarbCsi HECKOJIBKUM
WCIIOJHUTEISAM. B 3TOM cilydae OTBETCTBEHHBIM MCIIOJIHUTENEM SIBISETCS TOT, KTO
3alMCaH B MOPYYEHUH TIEPBBIM.

10.3. IlopyyeHune pyKOBOIWTENSI MOXKET COCTOSITh U3 HECKOJIBKUX YacTel,
MPEANKUCHIBAIOIINX KAXKIAOMY UCIOJIHUTEII0 CaMOCTOATEIBHOE JEUCTBUE, TTOPSAI0K
Y CPOK UCITOJIHEHMUS.

10.4. TlopydyeHre ¢ KOHKPETHOM JaTON MCIOIHEHUS TOAJICKUT BBITIOJTHEHHUIO
B yKa3zaHHbIA cpok. [lopydeHune Oe3 yka3aHUsi KOHKPETHOW HaThl MCIOJHEHUS,
uMeroniee noMeTky «CpoyHO» HCHOJHAETCS B 3-AHEBHBIA CPOK, HMEIOIIEe
noMeTky «OmnepatuBHO» B 10-qHEBHBIN CPOK, OcTaldbHbIE B 30-THEBHBIN CPOK.

10.5. OdhopMIsATh PE30JIONUIO0 Ha OOpaIICHUH HE JOTYCKaeTCs.

10.6. Ilocne nonnucanus nopydenus 3asenytromum MBJIOY ob6paiuenue c
NPWIOKEHUSIMA K HeMy (IIpM HAJIWYUM) TEpeJaeTcss AeTONpPOU3BOAUTEINIO,
OTBETCTBEHHOMY 3a MPUEM U PETHCTPALIMIO OOpAILEHUN TPaXKIaH.

10.7. Cexpetapb, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALMIO OOpalECHUI
IrPOKIaH BHOCUT TEKCT TMOPYYEHHUS 3aBEAYIOIIETO B  PETMCTPAL[MOHHO-
KOHTPOJIbHYIO KapTOUKY; €CJIM B IOPYYEHUN HECKOJIBKO UCIIOIHUTENEH, TO AETAET
HEOOXOMMOE KOJMYECTBO KOMHM oOpaimieHus W mnopydeHus. [logmuHHUKA
oOpaIieHusi U MOPYUYEHHUs OCTAIOTCS Y JEJIOMPOU3BOIUTENS, OTBETCTBEHHOTO 3a
npueM u pErucTpanuio oOpareHuit rpaXk/iaH, UCIIOJTHUTEIO
HAIPaBJISAIOTCA KONMUU OOpallleHrus W TOpyYeHUs; Ha OOpalieHusX, B3SITHIX Ha
KOHTpPOJIb, TMEpE/l HaMpaBICHUEM HA PACCMOTPEHHE MPOCTABISIETCS IITaMII
«KOHTPOJIb»; mnmceMeHHOE oOpallieHne, CcojepiKallee BOIPOCH], pPEIICHUE
KOTOpBIX He BXxoauT B  kommereHuuto MBJIOY, HampaBiseTcs ¢
CONPOBOJUTEIIBHBIM TMHCHMOM B TE€UEHUE CEMHU JHEW CO [HS PErucTpaluy B



COOTBETCTBYIOIIMM OpraH MECTHOI'O CaMOYIIPABJICHMS, YUYPEXKICHUE WU
JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPBIX BXOAUT PEIICHUE MOCTABIECHHBIX
B OOpallleHMH BOINPOCOB, C YBEAOMJICHHEM TpakJaHWHA, HaIMpPaBUBILETO
oOparlieHue, 0 nepeagpecalnu, 3a UCKIOYECHUEM CIIy4aeB, YKa3aHHBIX B IyHKTE
5.5. Hacrosmedn uHCTpyKuuu. 3aenyroumid MBJIOY mnpu  HanpaBieHuu
MMCbMEHHOTO O0O0paleHus, M0 KOMIIETEHIIMH MOKET 3alpaliuBaTh JTOKYMEHTHI U
MaTepHualbl O pe3yibTaTaXx pacCMOTPEHHUS OOpallleHUS.

11. PaccmoTpeHnune oOpamenuii

11.1. UcniosiHUTENS NPU NOJYYEHUH TUCBMEHHOIO OOpalieHus, PUI0KEHUN
K HEMy (MpH HAJIM4YUM), ¢ mopyyeHueM 3aBenyroniero MBJIOY, B npenenax cBoux
MMOJTHOMOYMI BIIPABE:

-IIpurnamars 0OpaTUBIIMXCS TPaKIaH AJIs JIMYHOU Oeceibl;

- B cinyyae He0OX0AMMOCTH B YCTAaHOBJIEHHOM 3aKOHOJATEILCTBOM IOPSIIKE
3aIpaliyuBaTh JOMOJIHUTEIbHBIE MAaTEPUAIIbI U NOTY4aTh OOBICHEHUS OT IPaX/IaH;

- YyacTtBoBaTh B pab0oTe KOMUCCUHU AJIi IPOBEPKU (AKTOB, U3JI0KEHHBIX B
oOpallleHusIX, B TOM YHCJIE C BBIE3JOM Ha MECTO; 3aBEIyIOIIMA HMEET IpPaBo
HaIIpaBJIATh 3aMpoCkl B UHBIE VICIIOJTHUTEIIbHO-PACIIOPSAUTEIHBIC
OpraHbl  MECTHOI'O  CaMOYIIPaBJICHMsS, MYHULMIIAIBHBIC IPEANPUATUS U
YUPEKIECHUS TOPOJa.

Oprasbl MECTHOTO CaMOYIPABICHUSA, MYHULHUIAJIBHBIE YUYPEXKACHUS U
MPEANPUATHSA, TOJKHOCTHBIE JIMIA 110 HAIPABIECHHOMY B YCTAaHOBIIEHHOM ITOPSIKE
3ampocy 3aBEAYIONIETO YUpPEKICHUEM 00s3aHbl B TeueHHUE 15 qHel mpeaoCcTaBUTh
JOKYMEHTbl M MaTepualibl, HEOOXOAUMBbIE ISl PAacCMOTPEHHs oOpamnieHus, 3a
VCKJIFOYEHNEM JTOKYMEHTOB M MAaTEpHUANIOB, B KOTOPBIX COJAEPKATHCS CBEICHUS,

COCTABJISIIOLINE roCyZapCTBEHHYIO WIN WHYIO OXPAHIEMYIO
(denepaibHBIM 3aKOHOM TailHy, M JJii KOTOPBIX YCTaHOBJIEH OCOOBIA MOPSAOK
IIPEJOCTAaBIICHHUS.

11.2. IloaroToBieHHbIE MO pe3yJbTaTaM PACCMOTPEHUS] OTBETHI JOJIKHBI
COOTBETCTBOBATH CJIEAYIOIIMM TPEOOBAHUSAM:

-OTBET JOJDKEH COAEpkaThb KOHKPETHYIO M YETKYH HMH(OpPMAalLHMIO 1O BCEM
BOIPOCaM, TIOCTABJIICHHBIM B OOpaIlleHuU (4TO, KOT/Ia U KEM CIIeJIaHO WM OyJneT
JIEJaThCA);

-eclid TIpoch0a, U3NI0KEHHAsT B OOpaIlleHUH, He MOXXET OBbITh YJOBJIETBOPEHA,
TO YKa3bIBAETCS MO KAaKUM MPUYUHAM;

-B OTBETE JOJDKHO OBITh YKa3aHO, KOMY OH HampaBlieH, JaTa OTIPAaBKH,
pPEruCTpallMOHHBI HOMep oOpamieHusi, ¢GaMuiausi, UMs, OTYECTBO U HOMEpP
Tene(oHa UCTIOJTHUTEIIS.

11.3. Ilpu yxone B OTIYCK UCIIOJTHUTENb 00s3aH NepeaaTh BCE UMEIOIIUEC Y
HEro Ha MCIHOJIHEHWU MHCbMEHHBIE OOpallleHHs TpaxaaH paOOTHUKY, BPEMEHHO
€ro 3aMeIAIIEMY.

11.4. IIpu nepeBose Ha APYTyI0 pabOTy UM OCBOOOKIACHUH OT 3aHUMAaEeMOU
nomkaoctn B MBJIOY nomkHOCTHOE NHIIO, O0S3aHO CIATh BCE ITMChbMEHHEIC
oOpallleHus TOJKHOCTHOMY JIMILY, HA3HAUYEHHOMY PYKOBOJUTEIIEM.

11.5. WcnoysHATENs TOTOBUT MUMCBMEHHBIA OTBET IPAXXIAHMHY MO CYLIECTBY
MOCTABJICHHBIX B  OOpAIleHWH BOMPOCOB M TMPEACTABISET €ro Ha MOJIUCH



3apeayromemy MBJIOY, naBmemy mopydeHue mo pacCMOTPEHHIO OOpallieHws], He
MO3/IHEE MATU AHEN 1O 1aThl OKOHYAHUS CPOKA PACCMOTPEHHS.

11.6. ITocne moanucanus 3aBeayronuMm MBJIOY orBera rpaxkaaHuHy, OH
NepeIaeTcsl CeKpeTapro, OTBETCTBEHHOMY 3a MPUEM U PETUCTPalUI0 OOpalleHuin
rpaXIaH, ISl OTIPaBKM TNOMJIMHHUKA OTBETAa TPaXKIAHHWHY, KOIHS OTBETa
MOAIINBAETCS B JIEIIO.

11.7. O0parnieHue cUuTaeTcsi paCCMOTPEHHBIM, €CJIU 3aBUTEIIO JIAHBI OTBETHI
Ha BCE IOCTAaBJIECHHBIE B HEM BOIPOCHI, MPUHATHl HEOOXOAUMBIE MEPbI, JaHBI
MCUYEPIBIBAIOIINE PA3bICHEHUS.

11.8. B cmydae yrpatsl nmuceMeHHbIX oOpamienuit B MB/IOY oTBeTcTBeHHOE
auio wHpopMupyetr 06 3ToM 3aBexyromero MB/IOY. 3aseayrommii mpuHUMaeT
pelieHre O Ha3HAYEHUM CIYKEOHOTO pacclieIoBaHUs, OINpENEseT MOPSAOK U
CPOKH €ro pacCMOTPEHHS.

11.9. PaccmoTpenue oOpalieHuit ocyecTBIsIeTCs Ha 0€3B03ME3THON OCHOBE.

12. Opranmn3anus U NpoBeJeHHe JHYHOI0 MPHUeMa IPaKIaH

12.1. B MBJIOY ROMKHOCTHBIM JULOM, BEAYIIUM JIMYHBIN MPUEM TPaXKIaH B
YCTaHOBJICHHBIE Yachl, siBIsieTcs 3apeayomuii MBJIOY.

12.2. Wnble nomxnoctHeie nuna MBJIOY Bemyr paboTy ¢ yCTHBIMHU
oOpanieHUsIMU TpaXKJIaH B XOJ€ UCTIIOJHEHHUSI CBOUX JIOJDKHOCTHBIX 00s13aHHOCTEH.

12.3. T'padbuk nauuHoro mnpuéma Tpaxaad 3aseayromum MBIOY

paszMeniaercs Ha
uHpopmanmonHoMm crenae MBJIOY, nHa odunuansaom caiite MBJIOVY.
['paxgane,  uMerolMe  JMOTBI U NPEUMYLIECTBA,  YCTAaHOBJICHHBIE

3aKoHoAaTenbCTBOM Poccuniickor denepannn, NPUHUMAIOTCS BHE OUEPEIH.

12.4. B ciydae, eciiv U3JI0KEHHBIE B YCTHOM OOpallleHUU CBEICHUS SBJISIIOTCS
OUYEBHUJIHBIMU U HE TPEOYIOT JOMOJHUTEIHLHOM MPOBEPKH, OTBET HA OOpAaIIeHHE C
corjacusi rpakJaHuHa JAaeTCsl yCTHO B XOJE JIMYHOTO IMPUEMA, O YEM JEIAeTCs
3aucCh B KapTOYKe JUYHOTO npuemMa rpak/1aHUHA. B
OCTQJIbHBIX CIIy4asiX JaeTcsl MUCbMEHHBIA OTBET MO CYIIECTBY IOCTABJICHHBIX B
oOpallleHUH BOTIPOCOB.

12.5. Bo BpeMsi TMYHOTO NpUEMa IPaKJaHUH UMEET BO3MOKHOCTh H3JI0KUTh
cBOE oOpareHre ycTHO JuO0 B mucbMeHHOW (opme. [luceMenHoe obOparieHue,
MPUHATOE B XOJ€ JIMYHOTO MPUEMA, MOJIEKUT PETUCTPALMU U PACCMOTPEHUIO B
NOPSIJIKE, YCTAHOBJICHHOM JIEHCTBYIOLIUM 3aKOHOIaTEIBCTBOM.

12.6. B ciyuae, ecinu B 00pallieHUU COEPKATCS BOMPOCHI, PEIIEHHE KOTOPBIX
HE BXOJIUT B KOMOETeHIMIO 3asenytomero MBJ/IOY, rpaxknanuHy paercs
pa3bICHEHHE Ky/1a U B KAKOM MOPSAJKE OH MOXKET 0OpaTUTHCS.

12.7. B xonme nuuHOro mnpuéMa TPaKIAHUHY MOXET OBbITh OTKa3aHO B
JanbHEHIIEeM pAacCMOTPEHUU OOpalleHusi, eCclau €My paHee ObLI JaH OTBET IO
CYLIECTBY MTOCTABJIEHHBIX B OOPAIIEHUHN BOIIPOCOB.

12.8. Ilo OKOHYaHWHU JMYHOTO TpUEMa MOJDKHOCTHOE JIMIIO, IPOBOJIMBIIIECE
npuém, TOBOJIUT J0 CBEACHHUS 3asBUTEINSI MPUHATOE PELICHUE WM UHPOPMHUPYET O
TOM, KOMY OyJIeT IOPYUYEHO PACCMOTPEHHE U IPUHATHE MEP IO €T0 0OPAIICHHUIO.



12.9. JlomKHOCTHOE JMIO, MNPOBOAMBINEE NPHUEM, MO pe3yJbTaraM
paccMOTpeHHs] OOpalleHud TpaxaaH MPUHUMAET pEUIeHWE O IMOCTaHOBKE Ha
KOHTPOJIb UCIIOJTHEHUS IOPYYECHUI.

12.10. Cpox ucnosnnenusi- 30 1Her co THS PErUCTpallud YCTHOTO OOpallieHus.

12.11. Marepuansl ¢ JUYHOTO MpuéMa TpakaaH, XpaHATcs 5 (IATh) JIET,
MIOCJIE YETO YHUUTOKAIOTCS B YCTAHOBIIEHHOM MOPSJIKE.

13. IlocTanoBKA 00OpalieHNT HA KOHTPOJIb.

13.1. OcHOBaHMEM AJi1 MOCTAaHOBKHM OOpallleHHs] T'pa)kIaHWHA HAa KOHTPOJIb
sBnsieTcs oOpamienue, noctynusiiee B MBJIOY, B kortopom cooOmraercsa o
KOHKPETHBIX HAPYIICHUSIX 3aKOHHBIX MPAaB U HHTEPECOB I'PaKIaHUHA.

13.2. PemieHne O TOCTaHOBKE OOpalieHHs Ha KOHTPOJIb MPUHUMAET
3aenytommiit MBJIOY naBmmit mopy4yeHue no pacCMOTPEHUIO 0OpalieHusl.

13.3. IloctaHoBka oOpaieHusi Ha KOHTPOJb TPOU3BOAUTCA B IEJSIX
BbIABJIICHUsI TNpuHUMaBmuxcs MBJIOY Mep 1o 3amure 3akOHHBIX IIpaB U
MHTEPECOB TPpaXJaHUWHA, a B CIy4yae MOBTOPHBIX (MHOTOKPATHBIX) OOpalleHuil -
YCTpPaHEHMsI  yKa3aHHbIX HenocTaTkoB. KoHTponb — ycraHaBimBaeTcs — 3a
PacCMOTPEHHUEM:

-3alpOCOB M OOpalleHUi JenyTaTtoB (YJICHOB) OPraHOB 3aKOHOJATEIbHOM,
IIPEICTABUTENIEH BJIACTU BCEX YPOBHEH;

-o0pareHuit roCy/1apCTBEHHBIX OpraHoB, OpraHoB MECTHOTO
caMOYIIpaBJI€HUs, peAaKlUUid CPEICTB MacCOBOM MH(pOpMaIK, B KOTOPBIX YKa3aHa
npock0a 0 NMPeIOCTABICHUH OTBETA;

-00pallleHHid, HAMpaBJIEHHBIX B HWHBIE HUCHOJHUTEIBHO-PACTIOPSAUTEIBHbBIE
OpraHbl MECTHOTO CaMOYTIPABIICHUS, MyHULIUTIAIbHBIE YUPEKICHUS;

-00pallleHnii 10 YCMOTPEHUIO PYKOBOIUTENS.

13.4. Konutposnbs B MB/IOVY 3a nopsiagkoM paccMOTpeHus: 00palieHui rpaxkiaH
ocymecTBisier 3aBenayronii MBJIOY, a Takke OTBETCTBEHHBIH 3a paboTy C
oOpallleHUsIMHU TPaKJIaH.

14. IIpoasienne cpoka paccMOTpeHHs 00pallleHUil TPaKIaH

14.1. OcHoBaHueM JyIsi TPOIJICHUS CPOKa PACCMOTPEHHUs OOpalieHus
rpaxganuia B MBJIOY sBisiercss He0OXOAUMOCTh JOTOTHUTEIBHONW MPOBEPKHU
U3JI0’)KEHHBIX B OOpallleHUH CBEJEHUI, a TaKKe B Clyyae HalpaBJCHMs 3arpoca B
OpYrol  rocyJapCTBEHHBIM  OpraH, OpraH MECTHOIO  CaMOYIPAaBIICHHUS,
OpraHU3allMI0 TopoJia C IEIbI0 MOJydYeHUs: HHPOpMAIMU, HEOOXOAUMOM s
paccmotpenusi oOpamieHus. Cpok paccMOTpeHUs] OOpalieHusT MOXKET ObITh
npoJieH He 0osee yem Ha 30 THEH.

14.2. 1ns pemieHus: Bonpoca o MPOJJIEHUH CPOKa PAaCCMOTPEHHUsI 0OpalleHus
UCIIOJIHUTENb TOTOBUT CIYKEOHYIO 3alUCKy ¢ O0OOCHOBaHMEM HEOOXOJUMOCTHU
MPOJIEHUS] CPOKA PACCMOTPEHUSI U TIpeAcTaBisieT ee 3apeaywomemy MBJIOY, no
NOPYUYEHHUI0 KOTOPOTO paccMaTpuBaercs oOpallleHue, He MOo3[Hee S5 aHed a0
UCTEYEHUS CPOKA MOPYUYECHUSI.

14.3. Ecnu 3aBenyromuit MBJIOY Ha OCHOBaHUM CITy’K€OHOM 3aNuCKH
UCIIOJIHUTENSL TMPUHUMAET PEIIEHHWE O MPOMJEHUM CpPOKa PACCMOTPEHUS
oOpallleHusi, B NMPaBOM BEPXHEM YTy CIyKEOHOW 3alMCKU OH YKa3bIBaeT CPOK
IPOJJIEHUS], CTABUT MOJIKCH U JATy MOAIUCAHUS.



14.4. MWcnonuutenb B JAHHOM CIydyae yBEIOMIIAET TpakIaHUHA,
HarnpasuBiero obpamenne B MBJIOY, o mpoajieHun cpoka pacCMOTPEHHUS €ro
oOparieHus.

15. IloaroroBka u HaANMpaBJeHHe 0TBETA HA O0pallleHue IPaKIAHUHA

15.1. UcnionHUTENB, HECET OTBETCTBEHHOCTH 3a MOJATOTOBKY OTBETA:

- YEeTKO, IMOCIEHOBATEIbHO, KpaTKO HW3JaracT pa3bsICHEHUS Ha BCE
MOCTaBJICHHbIE B 0OpaIlEHUH BOIIPOCHI.

-TIpY TIOATBEP)KJICHUN CBEICHUN, W3JIOKEHHBIX B OOpAIEHWH, YKa3bIBaCT B
OTBETE, KAaKW€ MEPbI IPUHATHI 10 OOPAIIECHUIO;

-IIpU MOJIFTOTOBKE OTBETA B BBIIMIECTOSIIIUN OpraH HCIOJHUTEIBHOW BIIACTH,
10 TOPYYEHHUIO KOTOPOTO PaccMaTpUBAIOCh OOpallleHHe TpakJaHMHA YKa3bIBaeT,
KOrJa MPOMH(POPMHUPOBAH 3asBUTEIh O peE3ylbTaTaXx pAacCMOTPEHHUS €ro
oOpaiteHust, MO0 MpuiIaraeT KOM1Io0 OTBETA 3aIBUTEIIO;

-TIpY MOATOTOBKE OTBETA Ha KOJUICKTUBHOE OOpallleHUE YKa3bIBAECT, KOMY M3
OOpaTUBIIUXCS TPAXkK/IaH HAMPABIIEH OTBET;

-lpU  TPOJUICHUM CpPOKa PAaCCMOTpPEHHUs oOpalieHuss JTubo B clydae
HEBO3MOXKHOCTH  PEIIEHUS BOMPOCOB, OO0O3HAYEHHBIX B OOpalieHuu, B
YCTAaHOBJICHHBIE CPOKH, B OTBETE TPaKJAHHWHY YKa3bIBa€T CPOK OKOHYATEIIBHOTO
pELIEHUs BOIIPOCOB;

-€ClId 10 pe3yJibTaTaM pPacCMOTPEHUs OOpaleHus TpaKJaHWHA MPUHST
IIPAaBOBOM AaKT, TO €ro OHK3EMIUIAP HANpPAaBISAETCA TPaXJaHUHY BMECTE C
COIIPOBOJUTEIIBHBIM IMHCHMOM, MOANMUCAHHBIM 3aBeayromuM J00;

-eclii Ha OOpallleHue JaeTcsi MPOMEXKYTOUHBIMH OTBET, TO B TEKCTE
YKa3bIBA€TCSI CPOK OKOHYATENBHOTO PELIEHUS BOIPOCA.

15.2. B 5eBOM HW)XHEM yIJy Ha KOMUM OTBETa YKa3bIBaloTCAd (amuius,
VMHULMAJIBl UCTIOJIHUTENS U HOMEP €ro Ciy)eOHoro tenedoHa, CTaBUTCS JIMYHAsS
MOANUCH UCTIOTHUTETIS.

15.3. IloaroTroBi€HHBIA OTBET TMEpPENACTCd Ha MOAINUCH 3aBEAYIOLIEMY
MBJIOY, naBmiemy mopydeHue Mo pacCMOTpEHHIO oOpaienus. PykoBoautens B
CJIyyae Ccorjacus ¢ OTBETOM IOAIMCBHIBAET €r0 U MEPEAAcT AEIONPOU3BOAUTEINIO,
JUISL PETUCTPALIMU U OTHPABKY I'PAXKIAHUHY.

15.4. Ecniu pyKOBOAMUTENb HE COTJIACEH C OTBETOM, TO B IPABOM BEPXHEM
yIIy OH CTaBUT HEOOXOAMMYIO BHU3Y, MOCJIE YEero OOpalleHHe ¢ MPHIOKEHUSIMU
(MpY HAaJTM4KMK ) BHOBB MEPEJAETCS UCIIOJHUTEITIO.

15.5. OtBetsl Ha oOpalieHus nevararoTcs Ha 6nankax MBJIOY.

15.6. B oTBere rpaxgaHWHY WM BBILIECTOSIIEMY OpPraHy BJACTH, IO
MOPYYEHHUIO KOTOPOTO PacCMaTpUBajoCch OOpalleHUE IPakKJaHWHA, YKAa3bIBACTCS
pe3yibTaT pacCMOTPEHUs] OOpallleHusi: MEepPbl MPUHATHI, PEHICHO MOJO0KUTEIBHO,
Pa3bICHEHO, OTKa3aHO, ()aKThl MOATBEPIAUINCH WA (PAKTHI HE TOATBEPAUIUCE.

15.7. OTBeTl HE COOTBETCTBYIOIIHE TpPEeOOBAHUAM, TPETyCMOTPEHHBIM
HACTOSIIIIMM PETJIAMEHTOM, BO3BPAIAIOTCS UCTIONHUTENIO JJISI TOPAOOTKH.

15.8. Ecimu oTBeT mpencraBiseTcss Ha OOpaiieHue, IOCTAaBICHHOE Ha
KOHTPOJIb, PYKOBOJUTEIb MOCJE 03HAKOMJIEHHUS U COTJIACUSI C OTBETOM CIUCHIBAET
€ro B AQpXMBHOE JI€JI0, CTABUT MOJIUCH U JIaTy.



15.9. Ilocne nmoanucaHusl OTBETA 3aBEAYIOIIMM Y UPEXICHUS W HalpPaBICHUS
OTBETa 3asBUTEII0, IOPYUYEHUE PYKOBOJIUTENs, OOpallleHue, AOKYMEHTHI IO
paccMoTpeHuto (TIpy  HAJIWYWHU), KONHUS OTBETa TpaXIaHUHY BMECTE C
PETrUCTPAllMOHHO-KOHTPOJIBHOM ~ KapTOYKOW  MOAIIMBAIOTCS B APXUBHOE
JIETIO0.

16. KoHTpoOJIb 32 paccMOTpeHreM O0palleHuil rpaxiaan

16.1. Kontpons B MB/IOY 3a cpokamMu U TMOPSAKOM pPacCCMOTPEHUS
oOpallieHuil rpakJaH OCYIIECTBISIETCS OTBETCTBEHHBIM 3a MPUEM M PETUCTPALIHIO
oOpaIieHuii rpakiaH.

17. OTBETCTBEHHOCTb JOJIKHOCTHBIX JIMI NPH padoTe ¢ 00paleHUsIMH
rpaskaaH

17.1. T'paxxmane BmpaBe oOkamoBaTh pemieHus, npuHsaTeie MBJIOY (Ha
aoboMm  JTame), aeucTBus (OesnmeiicTBHE) AODKHOCTHRIX Jun MBJIOY B
JOCY1IeOHOM M CYJIeOHOM TTOPSIIKE.

17.2. Ha pomxHocTHeIX s MBJIOY 3anuMarommxcsi paccMOTpEHUEM
oOpalieHuil Tpa)kaaH BO3JIaraeTcsi OTBETCTBEHHOCTh 3a COXPAHEHHE CBEJCHUM,
COJlepKaIllUXCs B OOpAaIllEHUAX TpaxKJaH, a TaKkKe TMEePCOHATBHBIX JaHHBIX
rpaxxaanuHa. CBeleHuUs, cojJepkallvecss B OOpallleHUsX TpaxaaH, U HX
MEPCOHAIBHBIE JAHHBIE MOTYT HUCIOJIb30BaThCA AOJDKHOCTHBIM JIMIIOM TOJBKO B
CIIY’)KEOHBIX IEJISX M B COOTBETCTBUU C IMOJHOMOYHUSMHU JOHKHOCTHOTO JIUIIA,
3aHMMAIOLIEr0Cs PAaCCMOTPEHUEM OOpAIEHUS.

17.3. 3ampemaerca nokHOCTHBIM — juuaM  MBJIOY  pasriamenwue
coziepkaiienicss B oOpanieHud UHGOpPMAIMU O YAaCTHOW JKU3HU TpaxkaaHuHa Oe3
ero cornacua. He sBiseTcs pasrialieHUEM CBEIEHUM, COAepX aluxcs B
oOpalleHny, HamnpaBI€HHE MUCBMEHHOTO OOpallleHHs B HMHbIE HCIIOIHUTEIBHO-
pacnopsauTeIbHbIE OpraHbl MECTHOTO CaMOYIpPAaBIEHUS, MYyHHUIUIAIbHbIC
YUPEKICHUS pailoHa, B KOMIIETEHIIUIO KOTOPBIX BXOAUT PEIICHUE MTOCTABICHHBIX B
oOpallleHUH BOTIPOCOB.

17.4. 3a HapylieHHe MOPSAKAa U CPOKOB PACCMOTPEHHUS OOpaleHu TpaxaaH
JOJDKHOCTHBIE ~ JIMIJa  HECYT  OTBETCTBEHHOCTb B COOTBETCTBUU  C
3aKOHOJIATENBCTBOM PO.
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